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“Your help and advice 
has again been 
invaluable helping us 
to focus on the most 
important things for our 
school. Throughout the 
process you have added 
value at every stage.”

Chair Of Governors, 
Ridgeway Primary 
School
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4

Our Venues
The Octavo Training Room and Octavo Boardroom are on site at:  
Octavo Partnership, 4th Floor, Croydon Clocktower, Katharine Street, Croydon 
CR9 1ET (Croydon Library Entrance)



* Discount for CHTA schools

We are pleased to introduce our Primary/Secondary and Special Schools CPD 
programme	for	the	Academic	year	2017-18.	It	is	the	most	comprehensive	yet.				

Our training enables school leaders to achieve the best outcomes for 
children and their school through targeted training - literacy support being 
one	example.

I would encourage you to look carefully at your CPD budget to ensure that 
it	remains	protected.	Whilst	clearly	recruitment	of	teachers	is	the	most	
important job that you do, retention is the second most important and we 
know that CPD is key in teacher’s experiences of their school and their feeling 
of	being	valued.	

CPD	is	crucial	in	terms	of	improved	outcomes	for	children.

You	will	see	that	many	of	our	courses	are	being	offered	as	afternoon	or	
twilight	sessions	in	response	to	requests	from	yourselves.	They	are	being	
held	in	our	training	room	on	the	4th	floor	of	the	Croydon	Clocktower.

Our training prices have been held this year and we have introduced the 
offer	of	Credits	for	School	Improvement	courses	in	response	to	requests	
from	schools.

All	our	services	offer	training	in	some	way,	whether	in	the	form	of	centrally	
run CPD or in-school training, and we guarantee that this will always be of a 
high	standard	and	quality.

We look forward to welcoming 
you all onto our courses  
throughout	2017	and	2018.	

Sylvia McNamara
CEO 
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In-school Support
Please note that our in-school support is delivered at your school or cluster, 
for	a	time	and	day	that	suits	you	and	your	school.
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We	are	delighted	to	present	our	2017-18	School	Improvement	offer.	We	offer	a	
range of contracts and training designed to meet the diverse needs of the school 
communities	we	serve	during	a	time	of	significant	educational	change.	Can’t	find	
what you are looking for? Contact us to discuss our bespoke services which include 
individual	daily	support,	INSET	days,	CPD	and	Keynote	speakers.	

We’ve been listening to your feedback over the last year and consequently we are 
offering	more	bespoke	options	for	you	to	receive	our	support	and	training	in	school.		
We	are	also	offering	flexible	pricing	which	should	help	you	to	budget	for	your	CPD	
needs	at	the	beginning	of	the	financial	year.	Alongside	our	Annual	packages	and	CPD	
training courses, we can support your school with bespoke consultancy services too 
including	Coaching	sessions	and	Staff	Meetings.	For	deeper	one	to	one	support,	our	
Improvement Consultants can work with you for half a day or for a full day depending 
on	your	needs.	Most	of	our	training	and	courses	can	be	bought	as	in-school	training	
for	all	your	staff	as	a	twilight	or	Inset.

Within	each	subject	there	are	two	types	of	training	on	offer:	Centrally	run	and	school	
based,	tailor	made	bespoke.	We	have	tried	to	indicate	the	kinds	of	training	we	might	
offer	under	this	heading	and	the	sorts	of	prices,	however	we	would	be	very	happy	to	
talk	to	you	about	your	specialist	needs.

Why buy our contracts and services in advance? 
Our services are becoming increasingly popular across South London and our 
advisers	and	consultants	are	in	high	demand.	By	purchasing	our	contracts	in	advance	
you can secure our availability to provide you with the services you require at a time 
which	aligns	to	your	School	Improvement	Plan.	We	are	also	holding	our	contract	
prices	from	2016/17.	

In	need	of	extra	capacity	within	your	team?	We	are	happy	to	offer	regular	consultant	
and adviser support each week to help you raise standards rapidly or establish your 
academy	priorities.	Contact	us	for	more	details.

We look forward to working with you 
in	the	coming	year.	

Tim Rome 
Head of School Improvement

School Improvement



Get in touch
Our comprehensive course offer is available to book online at: 
http://sla.octavopartnership.org/Courses

If	you	would	like	further	information	about	the	services	we	can	offer	you	please	
contact:

020 8241 5466
schoolimprovement@octavopartnership.org
Follow us on Twitter @octavoprtnrshp or @OctavoSI

Alternatively please visit www.octavopartnership.org	where	you	can	find	details	on	
our	services	and	the	entire	Octavo	Team.
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https://twitter.com/octavoprtnrshp
https://twitter.com/@OctavoSI


8

Your	feedback	is	invaluable	to	us.	We	have	been	listening	to	what	you	want	from	our	
training	programme.	Schools	have	told	us	that	they	do	not	want	pre-defined	training	
packages;	they	want	to	put	these	together	themselves.	Schools	have	also	told	us, 
that with budgets getting ever tighter, they want to see ways in which they can see 
savings and reductions in prices. 

This	year	we	are	offering	schools	the	option	of	buying	bundles	of	credits	to	pay	for	
school	improvement	services	(as	indicated	in	the	scale	of	charges	table).	These	credits	
offer	schools	the	opportunity	to	budget	in	advance	for	training	and	consultancy	with	
the	flexibility	to	use	them	throughout	the	year	whenever	and	how	they	wish.	Each	
bundle also comes with a little extra free which is why we are limiting their purchase 
to	April	for	Maintained	schools	and	September	for	academies.

The Credit System
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School Improvement Price

Central CPD

Full day £208/£190*/8 credits

Half day £104/£95*/4 credits

Twilight £54/£47.50*/2	credits

Network Meetings £110/£95*/4 credits

In-School training – up to 25 staff members

Full day £945/£855*/36 credits

Half day £47/£425*/18	credits

Twilight £315/£215*/9 credits

Bespoke Consultancy

Full day £570/24	credits

Half day £285/12 credits

Miscellaneous

Cluster Meetings £47.50/2	credits

Moderation Meetings £47.50/2	credits

Scale of Charges - 2017-18 

Credits can be purchased in bundles as follows:

Bundle purchase window 100 Credits 
(+4 free)

200 Credits 
(+4 free)

1	Apr	2017	to	30	Apr	2017	(maintained	schools)

1	Sep	2017	to	30	Sep	2017	(academies)

£2375.00 £4750.00

How to use credits
Our Credit bundles can be purchased via our portal during the months of April and 
September.	Once	these	are	checked	out	of	your	basket	we	will	send	you	further	
information	on	how	to	use	your	schools	credits	to	book	delegates	on	to	our	training.
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Title Analysing and evaluating summative school data

Audience Headteachers, principals, deputy heads, vice principals, senior 
leadership team, assessment leaders

Overview We	will	be	offering	training	on	analysing	and	evaluating	summative	
school data dependent on the new arrangements instead of RAISE 
online.

Course Code Various – please see below

Date and time Autumn 2017:
ADA-1117-T011,	17	Nov	2017,	09:30-12:30
ADA-1117-T012,	17	Nov	2017,	13:30-16:30
Autumn 2018:
ADA-1118-T011, 13 Nov 2018, 09:30-12:30
ADA-1118-T012, 13 Nov 2018, 13:30-16:30

Price £104/£95* per delegate

Venue Octavo Training Room

Supporting Self Evaluation 

These events are designed as whole school analysis to help those in the Senior 
Leadership	Team	work	out	their	next	steps.

Central CPD



* Discount for CHTA schools

12

In-School Support

Title Teaching and Learning Health Check – preparation for your 
Ofsted 

Audience Senior and middle leaders within schools/school governing board

Overview Gain an overview of the strengths and areas of development in 
your school or academy by working alongside experienced advisers 
to	provide	invaluable	CPD	for	your	leadership	team.	Receive	a	
bespoke report and have a follow up half day of support to help 
you	accurately	plan	your	next	steps.	

• Half	day	off	site	review	of	data	and	SEF
• On site review including observations in lessons, interviews with

leaders and pupils, hearing readers etc
• Written report
• Feedback with follow up meeting
• Invitation to borough Ofsted updates

Price £2175/£1995*	for	one	day	on	site
The price is dependent on the exact needs of your school. For example, 
a two-form entry primary school is likely to involve two advisers for 
one or two days on site or for one day on site plus preparation and a 
written report.
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Title Pupil Premium Review 

Audience Senior and middle leaders within schools

Overview A review of your school’s website and documentation; interviews 
with leaders, teachers, governors and pupils; lesson observations 
etc	in	order	to	evaluate	the	effectiveness	of	this	area	and	to	give	
points	for	action,	with	both	an	oral	and	written	report.
This review includes:
•	 Half	day	off-site	review	of	documentation
• One day on site for two advisers as described above
• Written report

Price £1890/£1710*
The price will vary according to the exact needs of the school or academy. 
For example, a two-form entry primary school would be likely to involve 
two advisers for one day on site plus preparation and follow up.

Title Pupil Premium health check

Audience Senior and middle leaders within schools

Overview A shorter review and written report for schools who have had a full 
Pupil Premium Review and who want to evaluate progress against 
action	points	set.	

Price £630/£570* 
The price will vary according to the exact needs of the school or 
academy.
For example, a two-form entry primary school would be likely to involve
two advisers for one day on site plus preparation and follow up.
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Title Review of provision for most able pupils

Audience Senior and middle leaders within schools

Overview A review of provision for the most able pupils including those who 
are disadvantaged including observations in lessons; interviews 
with leaders, teachers, governors and pupils; review of relevant 
data	and	documentation	in	order	to	evaluate	the	effectiveness	of	
this area and to give points for action, with both an oral and written 
report.
This review includes:
• Half day preparation including review of data and documentation
• One adviser day on site 
• Written report

Price £1260/£1140*
The price will vary according to the exact needs of the school or academy. 
For example, a two-form entry primary school would be likely to involve 
one adviser for one day on site plus preparation and follow up.

Title Learning Walks

Audience Senior and middle leaders within schools

Overview A review of provision for the most able pupils including those who 
are disadvantaged including observations in lessons; interviews 
with leaders, teachers, governors and pupils; review of relevant 
data	and	documentation	in	order	to	evaluate	the	effectiveness	of	
this area and to give points for action, with both an oral and written 
report.
Learning Walks include:
• Half day preparation including review of data and documentation
• One adviser day on site 
• Written report

Price £315/£285* for half day
£630/£570*	for	a	full	day	
Time required depends on the size of your school and the depth 
required.
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Supporting Leadership 

Central CPD

Title Senior leadership in your sights? Developing strategic thinking 
for middle leaders

Audience Middle leaders - all phases

Overview If you see yourself in senior leadership in the not too distant future 
this	course	will	help	in	preparing	you	for	the	different	challenges	
you	will	encounter	along	that	path	from	application	to	interview.

Course Code CPD-0318-T001

Date and time Spring 2018: 
13 Mar 2018, 13:30-16:30 and 19 Mar 2018, 13:30-16:30

Price £208/£190* per delegate

Venue Octavo Boardroom

These	courses	are	designed	to	help	you	move	your	school	to	an	Outstanding	rating.
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Title Ofsted inspection update for the new academic year

Audience School senior leaders especially those from schools expecting an 
inspection from this term onwards

Overview Keep up to date with changes to the framework and changes of 
emphasis in inspection practice, as well as a chance to discuss how 
to	prepare	effectively	to	present	your	school	well	in	an	inspection.

A mixture of information and discussion, with examples given from 
recent	reports	and	experiences.

Course Code Various – please see below

Date and time Autumn 2017: CPD-0917-T002,	2	Oct	2017,	09:30-12:30
Autumn 2018: CPD-1018-T001, 2 Oct 2018, 13:00-16:00

Price £208/£190* per delegate

Venue Octavo Training Room

Title Preparing for Academisation

Audience Senior leaders

Overview The government announcement that all schools must become 
academies by 2022 means that it is vital that schools are 
informed	about	the	conversion	process.	Octavo	is	proud	to	
offer	independent	advice	to	school	leaders	from	Stephen	Smith	
an experienced, independent, project manager, to give you an 
overview of the process of converting which will allow you to keep 
your	focus	on	the	school	improvement	process.

Course Code Various – please see below

Date and time Autumn 2017: CPD-0917-T003,	20	Sep	2017,	09:30-12:30
Summer 2018: CPD-0518-T001, 22 May 2018, 09:30-12:30
Autumn 2018: CPD-0918-T002, 20 Sep 2018, 09:30-12:30

Price £104/£95* per delegate

Venue Octavo Training Room
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Title Schools that Stand Out Package

Audience Senior leaders

Overview Research shows that the quality of leadership and management 
is vital to sustaining success and by investing in yourself, you are 
investing	in	your	school.	Looking	for	a	supportive,	challenging	
environment to learn about new ideas and support each other as 
fellow professionals and receive coaching to help you achieve your 
professional goals? Then join us as we work together to explore 
what makes outstanding practice and how to continue to develop 
best	practice	in	your	own	setting.

• Introductory ‘Teach Meet’ for senior leaders to learn what can  
 make schools ‘stand out’
•	 Facilitated	learning	walks	with	time	for	reflection	and	forward	 
 planning
• Explore how other heads have grown and developed by hearing  
 from systems leaders from inside and outside the borough
• Two x 1hour+ personal coaching sessions during the year 
• Final meeting to explore how to continue development

Course Code Various – please see below

Date and time Autumn 2017:
Initial	meeting:	SI-0917-T001,	26	Sep	2017,	14:30-17:30
Other	dates	to	follow	made	by	mutual	agreement.
Autumn 2018:
Initial	meeting:	SI-0918-T001,	26	Sep	2018,	14:30-17:30
Other	dates	to	follow	made	by	mutual	agreement.

Price £990

Venue Octavo Training Room
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Title Help! I’m a New Subject Leader for Mathematics or English

Audience Teachers new to subject leadership in mathematics or English

Overview Are you new to the role of English or mathematics subject leader? 
Look	no	further;	this	course	is	for	you!	Over	five	sessions,	this	
course	offers	support	to	teachers	new	to	subject	leadership	in	
Mathematics	or	English.	The	course	will	explore	the	generic	roles	
of a subject leader and focus on raising attainment in English 
and	Mathematics	through	developing	the	subject	leader’s	role.	
One session will consist of a school based, 1-1 support meeting 
provided	by	the	Octavo	consultants.

Course Code Various – please see below

Date and time Autumn 2017 to Summer 2018: 
PriMath-1017-T002
31	Oct	2017,	09:30-16:00
12	Dec	2017,	09:30-12:30
18 Jan 2018, 09:30-16:00
25 Apr 2018, 09:30-16:00
Autumn 2018:
PriMath-1018-T002
31 Oct 2018, 09:30-16:00
14 Dec 2018, 09:30-12:30
18 Jan 2019, 09:30-12:30
25 Apr 2019, 09:30-16:00

Price £624/£570*	per	school	booking	

Venue Octavo Training Room
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In-School Support

Title Coaching

Audience Headteachers and governors

Overview Coaching Programme
Coaching is available to support moving teaching on from ‘requiring 
improvement to good’ and/or from ‘good to outstanding’ for groups 
of	teachers.	This	is	a	flexible	offer	and	could	be	offered	in	a	school,	
cluster	or	MAT	for	up	to	12	participants.
Observations in lessons can be purchased in addition to this for 
individual	participants	in	order	to	further	personalise	advice	given.

Individual Sessions
For individual leaders or leadership teams to review and clarify 
goals	and	improve	self-reflection.

Price £1545/£1425* for half a day of advisor time per fortnight over a 
ten-week	period.
£120 per hour with an advisor for individual sessions

Title Headteacher Performance Management

Audience Headteachers and governors

Overview A complete package of support for governors to challenge and 
support senior leaders in achieving the optimum standards for 
pupils.	

This service includes:
• Preparation including review of previous documentation
• Onsite performance management
• Initial meeting including update for governors and write up of  
 documentation
• Attendance at the Interim review meeting with report can be  
 added for an additional cost of £315/£285*
• Training for governors involved: Head Teacher Performance  
 Management and Governor responsibilities (next date TBC)

Price £630/£570*
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Title Developing middle leadership

Audience School senior leaders especially those from schools expecting an 
inspection from this term onwards

Overview Structure of support to be developed in response to the needs 
of the school, to include working as a team, strategic planning of 
actions	and	developing	as	a	leader.

Price £1260/£1140* for half a day of adviser time per fortnight over an 
eight-week period

Title Leadership Review 

Audience Senior and middle leaders within schools

Overview Obtain an independent review of leadership and management 
across	your	school,	academy	or	trust.	Utilising	our	experienced	
team of school leaders and consultants, receive objective feedback 
on	team	strengths	and	areas	of	development.	You	will	receive	a	
written report and time to follow up with an adviser to identify next 
steps	for	improvement.	

This service includes:
• Half day preparation
•	 Interviews	with	key	stakeholders	e.g.	governors,	staff,	parents,	 
 children, phase leaders, subject leaders
• Written report
• Half day follow up session

Price £2175/£1995*
The price will vary according to the exact needs of the school or academy. 
For example a two-form entry primary school would be likely to involve 
two advisers for one day on site plus preparation and follow up.
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Supporting Teaching Learning and Assessment - 
Secondary 

Central CPD

Title Developing English Skills for all in the Secondary Curriculum

Audience Secondary English teachers/leaders who are keen to extend their 
subject knowledge and interested in cross-curricular development 
of English

Overview Each	of	the	sessions	will	cover	relevant	policy	and	qualification	
updates	and	assessment	changes	affecting	English.	In	addition,	
each	session	will	have	a	specific	focus	on	areas	of	leadership,	
pedagogy	or	independent	learning.	

These	meetings	will	offer	schools	the	opportunity	to	take	part	in	an	
initiative	to	develop	and	promote	teacher	confidence	in	the	delivery	
of	essential	skills	of	English.	This	is	intended	to	support	teachers	
within these two vital subject areas as well as embed these skills 
across	the	curriculum.

Course Code Various – see below

Date and time Summer 2017:
SI-1119-0517-T001,	16	May	2017,	15:30-17:30
Autumn 2017 to Summer 2018:
SI-1119-1017-T002
5	Oct	2017,	15:30-17:30
9	Jan	2018,	15:30-17:30
1	May	2018,	15:30-17:30
Autumn 2018:
SI-1119-1018-T001,	08	Oct	2018,	15:30-17:30

Price £550 for two delegates to attend both maths and English 
curriculum courses
£330/£300* for two delegates to attend English Skills meeting
£110/£100* per delegate

Venue Octavo Training Room

Supporting English



Supporting Maths
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Title Developing Maths Skills for all in the Secondary Curriculum 

Audience Secondary mathematics teachers/leaders who are keen to 
extend their subject knowledge and interested in cross-curricular 
development of maths

Overview Each	of	the	sessions	will	cover	relevant	policy	and	qualification	
updates	and	assessment	changes	affecting	Maths.	In	addition,	each	
session	will	have	a	specific	focus	on	areas	of	leadership,	pedagogy	
or	independent	learning.	

These	meetings	will	offer	schools	the	opportunity	to	take	part	in	an	
initiative	to	develop	and	promote	teacher	confidence	in	the	delivery		
of	essential	skills	of	Maths.	This	is	intended	to	support	teachers	
within these two vital subject areas as well as embed these skills 
across	the	curriculum.

Course Code Various – see below

Date and time Summer 2017:
SI-1119-0517-T002,	17	May	2017,	15:30-17:30
Autumn 2017 to Summer 2018:
SI-1119-1017-T003:
16	Oct	2017,	15:30-17:30
10	Jan	2018,	15:30-17:30
2	May	2018,	15:30-17:30
Autumn 2018:
SI-1119-1018-T002,	12	Oct	2018,	15:30-17:30

Price £550 for two delegates to attend both Maths and English 
curriculum courses
£330/£300* for two delegates to attend each Maths Skills meeting
£110/£100* per delegate

Venue Octavo Training Room
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Title Post-16 Development Programme, Heads of 6th Form and 
College Leaders, 11 to 19 Support Services

Audience Heads of Sixth Forms within the London Borough of Croydon

Overview This workshop aims to familiarise Heads of Sixth Forms and College 
Leaders within the Croydon Borough with the current issues 
that	relate	to	Post-16	Education	as	well	as	to	explore	effective	
practice	within	Sixth	form	classrooms.	Participants	will	also	have	
the opportunity to connect with other Leaders within Post-16 
education	within	Croydon.

Delegates will have the opportunity to,
•	 Review	key	changes	to	qualifications	and	educational	policy	and		
 funding 
•	 Reflect	on	examination	results	and	the	Value	Added	picture	in	 
 Croydon 
• Improve English and Maths outcomes for post-16 students at  
 Level 2
• Explore opportunities to enhance progression to HR, training or  
 employment 
•	 Share	effective	practice	in	Post-16	Education	in	Croydon

Course Code Various – see below

Date and time Autumn 2017 to Summer 2018:
SI-1119-1017-T004
8		Nov	2017,	09:30-16:00
21 Mar 2018, 09:30-16:00
20 Jun 2018, 09:30-16:00

Price Free for Croydon schools 

Venue Octavo Training Room

Supporting Post 16
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Title Developing Outstanding Teaching in Secondary & Post-16 
Education

Audience For aspirational Secondary and Post-16 leaders or teachers 
who are keen to develop outstanding teaching and learning  
programme within their school or college

Overview This programme of six twilight sessions aims to explore aspects 
of	outstanding	teaching	and	learning.	It	will	develop	confidence	
among teachers who aspire to be consistently excellent 
practitioners to lead and develop outstanding practice in their own 
school	and	college	as	well	as	sharing	it	in	the	wider	local	arena.

Session 1: What is ‘outstanding’ teaching and learning? 
Session 2: Developing extrinsic motivation among learners
Session	3:	Exploring	highly	effective	questioning	and	risk	taking
Session	4:	Building	a	repertoire	of	effective	strategies	
Session 5: Developing a relentless culture of high expectations
Session	6:	Capturing	and	sharing	effective	practice

Course Code Various – see below

Date and time Summer 2017:
SI-1119-0517-T003,	9	May	2017,	15:30-17:30
SI-1119-0617-T001,	13	Jun	2017,		15:30-17:30
Autumn 2017 to Summer 2018:
SI-1119-0917-T001,	20	Sep	2017,	15:30-17:30
SI-1119-1117-T001,	15	Nov	2017,	15:30-17:30
SI-1119-0118-T001,	17	Jan	2018,	15:30-17:30
SI-1119-0318-T001,	14	Mar	2018,	15:30-17:30

Price £110/£100* per delegate
£25	off	each	course	if	you	book	all	6	sessions	together

Venue 9 May 2017: Octavo Training Room
13 Jun 2017: Octavo Training Room
20 Sep 2017: St Mary’s CPD Centre
15 Nov 2017: St Mary’s CPD Centre
17 Jan 2017: St Mary’s CPD Centre
14 Mar 2017: Octavo Training Room
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Supporting Teaching Learning and Assessment - 
Primary

Best Practice Forums

The Best Practice Forums are designed to provide network support to teachers in 
specific	year	groups.

There is one for each of the year groups outside of the statutory assessment year 
(years	one,	three,	four	and	five).

Schools	have	a	variety	of	purchasing	options.	Each	forum	subscription	(valid	for	your	
school’s	financial	year)	is	priced	at	£200	for	three	termly	meetings	(three	delegates	
can	attend	each	meeting).	Alternatively,	you	can	purchase	all	four	subscriptions	for	a	
discounted	price	of	£750.

Title Best Practice Forum meetings for Year 1

Audience Year 1 primary teachers

Overview This forum provides an opportunity for Year 1 teachers to share 
good	practice	and	to	collaborate	with	other	Year	1	colleagues.	
Teachers will explore how to best support learning and progress 
in Year 1 and participate in school-to-school moderation of work in 
relation	to	Year	1	standards.

Course Code Various – see below

Date and time Summer 2017: SI-0717-T003,	17	May	2017,	16:00-17:30
Autumn 2017: SI-1217-T001,	5	Dec	2017,	16:00-17:30
Spring 2018: SI-0318-T001,	5	Mar	2018,	16:00-17:30
Summer 2018: SI-0518-T001,	17	May	2018,	16:00-17:30
Autumn 2018: SI-1218-T002,	4	Dec	2018,	16:00-17:30

Price £750	for	all	four	forums 
£200 per forum subscription
£54/£47.50*	per	delegate

Venue Octavo Training Room

Central CPD
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* Discount for CHTA schools

Title Best Practice Forum meetings for Year 3

Audience Year 3 primary teachers

Overview This forum provides an opportunity for Year 3 teachers to share 
good	practice	and	to	collaborate	with	other	Year	3	colleagues.	
Teachers will explore how to best support learning and progress 
in Year 3 and participate in school-to-school moderation of work in 
relation	to	Year	3	standards.

Course Code Various – see below

Date and time Summer 2017: SI-0717-T001,	15	May	2017,	16:00-17:30
Autumn 2017: SI-1217-T002,	6	Dec	2017,	16:00-17:30
Spring 2018: SI-0318-T002,	7	Mar	2018,	16:00-17:30
Summer 2018: SI-0518-T002,	15	May	2018,	16:00-17:30
Autumn 2018: SI-1218-T003,	6	Dec	2018,	16:00-17:30

Price £750	for	all	four	forums 
£200 per forum subscription 
£54/£47.50*	per	delegate

Venue Octavo Training Room

Title Best Practice Forum meetings for Year 4 

Audience Year 4 primary teachers

Overview This forum provides an opportunity for Year 4 teachers to share 
good	practice	and	to	collaborate	with	other	Year	4	colleagues.	
Teachers will explore how to best support learning and progress 
in Year 4 and participate in school-to-school moderation of work in 
relation	to	Year	4	standards.

Course Code Various – see below

Date and time Summer 2017: SI-0717-T004	,18	May	2017,	16:00-17:30
Autumn 2017: SI-1217-T003,	7	Dec	2017,	16:00-17:30
Spring 2018: SI-0318-T003,	8	Mar	2018,	16:00-17:30
Summer 2018: SI-0518-T003,	14	May	2018,	16:00-17:30
Autumn 2018: SI-1218-T004,	10	Dec	2018,	16:00-17:30

Price £750	for	all	four	forums 
£200 per forum subscription 
£54/£47.50*	per	delegate

Venue Octavo Training Room
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Title Best Practice Forum meetings for Year 5

Audience Year 5 teachers

Overview This forum provides an opportunity for Year 5 teachers to share 
good	practice	and	to	collaborate	with	other	Year	5	colleagues.	
Teachers will explore how to best support learning and progress 
in Year 5 and participate in school-to-school moderation of work in 
relation	to	Year	5	standards.

Course Code Various – see below

Date and time Summer 2017: SI-0717-T002,	16	May	2017,	16:00-17:30
Autumn 2017: SI-1117-T001,	4	Dec	2017,	16:00-17:30
Spring 2018: SI-0318-T004,	6	Mar	2018,	16:00-17:30	
Summer 2018: SI-0518-T004,	16	May	2018,	16:00-17:30
Autumn 2018: SI-1218-T001,	5	Dec	2018,	16:00-17:30

Price £750	for	all	four	forums 
£200 per forum subscription 
£54/£47.50*	per	delegate

Venue Octavo Training Room

* Discount for CHTA schools
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End of KS1 and 2 assessment cluster meetings

End of key stage 1 and 2 assessment cluster meetings support Year 2 and Year 6 
teachers in understanding national standards and making accurate, robust and 
consistent	judgements	in	relation	to	statutory	final	teacher	assessments	for	writing	
They provide teachers with advice and guidance in relation to statutory requirements 
for	teacher	assessment.	As	they	provide	support	for	statutory	assessment	they	are	
charged	at	a	reduced	rate.
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* Discount for CHTA schools

Title Year 6 writing moderation cluster meetings

Audience Year 5 and 6 teachers, KS3 English and literacy teachers, English 
heads of department and literacy co-ordinators are also welcome

Overview These sessions are intended to: 
• Support teachers in understanding the KS2 interim teacher

assessment standards for writing
• Provide Y6 teachers with an opportunity to engage in

standardisation and moderation activities to support KS2/3
transition

These sessions will run in 2018 subject to changes to statutory KS2 
assessment

Price £50/£47.50*	per	delegate

Course Code Various – please see below

Date and time Spring 2018:
Croydon	East	(1):	ADA-0118-T007,	23	Jan	2018,	16:00-17:30 
Croydon	Central	(1):	ADA-0118-T006,	25	Jan	2018,	16:00-17:30 
Addiscombe	(1):	ADA-0118-T005,	24	Jan	2018,	16:00-17:30 
Croydon	North	(1):	ADA-0118-T008,	5 Feb	2018,	16:00-17:30 
Croydon	South	(1):	ADA-0218-T006,	6	Feb	2018,	16:00-17:30 
Croydon	East	(2):	ADA-0318-T003,	12	Mar	2018,	16:00-17:30 
Selhurst	(2):	ADA-0318-T004,	13	Mar	2018,	16:00-17:30 
Croydon	Central	(2):	ADA-0318-T005,	14	Mar	2018,	16:00-17:30 
Croydon	South	(2):	ADA-0318-T006,	19	Mar	2018,	16:00-17:30 
Croydon	North	(2):	ADA-0318-T007,	20	Mar	2018,	16:00-17:30 
Autumn 2018:
Croydon	East:	ADA-1018-T001,	15	Oct	2018,	16:00-17:30 
Addiscombe:	ADA-1018-T002,	16	Oct	2018,	16:00-17:30 
Croydon	South:	ADA-1018-T003,	17	Oct	2018,	16:00-17:30 
Croydon	North:	ADA-1018-T004,	18	Oct	2018,	16:00-17:30 
Croydon	Central:	ADA-1018-T005,	19	Oct	2018,	16:00-17:30

Venue To	be	confirmed

Central CPD
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* Discount for CHTA schools

Title Year 2 reading and maths moderation cluster meetings

Audience Year	2	teachers.	Year	1	and	3	teachers,	English	and	maths	subject	
leaders are also welcome

Overview These sessions are intended to: 
• Support	teachers	in	understanding	the	2017	KS1	interim	teacher

assessment standards for reading and maths
• Provide Year 2 teachers with an opportunity to engage in

standardisation and moderation activities to support them in
making accurate judgements

• To support Year 2/3 transition

These sessions will run in 2018 subject to changes to statutory KS1 
assessment.

Course Code Various – see below

Date and time Spring 2018:
Croydon North: ADA-0218-T001, 19 Feb 2018, 09:15-12:15 
Croydon West: ADA-0218-T002, 20 Feb 2018, 09:15-12:15 
Croydon	South:	ADA-0218-T003,	7	Feb	2018,	09:15-12:15 
Croydon Central: ADA-0218-T004, 8 Feb 2018, 09:15-12:15 
Croydon East: ADA-0218-T005, 21 Feb 2018, 09:15-12:15

Price £50/£47.50*	per	delegate

Venue To	be	confirmed
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* Discount for CHTA schools

Title Year 2 writing moderation cluster meetings

Audience Year	2	teachers.	Year	1	and	3	teachers	and	English	subject	leaders	
are also welcome

Overview This session is intended to: 
• Support teachers in understanding the KS1 interim teacher

assessment standards for writing
• Provide Year 2 teachers with an opportunity to engage in

standardisation and moderation activities to support them in
making accurate judgements

• To support Year 2/3 transition

These sessions will run in 2018 subject to changes to statutory KS1 
assessment

Course Code Various – see below

Date and time Autumn 2017:
Croydon	North:	ADA-1117-T003,	2	Nov	2017,	16:00-17:30 
Thornton	Heath:	ADA-1117-T004,	6	Nov	2017,	16:00-17:30 
Croydon	Central:	ADA-1117-T005,	7	Nov	2017,	16:00-17:30  
Spring 2018:
Croydon	North:	ADA-0318-T008,	21	Mar	2018,	16:00-17:30 
Thornton	Heath:	ADA-0318-T009,	26	Mar	2018,	16:00-17:30 
Croydon	Central:	ADA-0318-T010,	27	Mar	2018,	16:00-17:30 
Croydon	South:	ADA-0318-T011,	22	Mar	2018,	16:00-17:30 
Autumn 2018:
Croydon	North:	ADA-1118-T003,	5	Nov	2018,	16:00-17:30 
Thornton	Heath:	ADA-1118-T004,	6	Nov	2018,	16:00-17:30 
Croydon	Central:	ADA-1118-T005,	7	Nov	2018,	16:00-17:30 
Croydon	South:	ADA-1118-T006,	8	Nov	2018,	16:00-17:30

Price £50/£47.50*	per	delegate

Venue To	be	confirmed



32

Subject Areas

Assessment and Data - Central CPD 

Title KS2 test administration workshop

Audience Year 6 teachers, senior leaders

Overview The purpose of this workshop is to: 
• To clarify statutory requirements for the administration of end of

KS2 tests
• To develop practice in order to ensure that schools meet

statutory requirements, including storage of test materials
before and after the test period, administration of the tests,
including access arrangements

• To provide guidance about the remit of the LA monitoring visit
process

Course Code Various – see below

Date and time Spring 2017: ADA-0417-T002,	19	Apr	2017,	13:30-16:30
Spring 2018: ADA-0418-T004, 19 Apr 2018, 13:30-16:30

Price £104 per delegate (no charge for Croydon Schools)

Venue 19 Apr 2017: Room 405b, 4th Floor, Croydon College, College Road, 
Croydon, London CR9 1DX
19 Apr 2018: Octavo Training Room
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Title Year 1 and 2 Phonics Screening Check Administration briefing

Audience Year 1 and Year 2 teachers

Overview This course will support teachers: 
• To have a clear understanding of the trajectory for their pupils  
 with regards to the phonics screening check 
• In understanding about the contents of the phonics screening  
 check 
• In understanding the requirements of administering the phonics  
 screening check 

Course Code Various – see below

Date and time Summer 2017:
ADA-0417-T003,	24	Apr	2017,	16:00-17:30
ADA-0417-T004,	25	Apr	2017,	16:00-17:30
ADA-0417-T005,	27	Apr	2017,	16:00-17:30
Summer 2018:
ADA-0418-T001,	24	Apr	2018,	16:00-17:30
ADA-0418-T002,	25	Apr	2018,	16:00-17:30
ADA-0418-T003,	27	Apr	2018,	16:00-17:30

Price £104 per delegate (no charge for Croydon Schools)

Venue Octavo Training Room
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* Discount for CHTA schools

Title New to Year 2

Audience Teachers new to or returning to Year 2

Overview This two part course will provide teachers with advice and support 
regarding:
• Statutory requirements regarding end of KS1 assessment,  
 including teacher assessment and preparation for, and  
 administration of, the end of KS1 tests
•	 Subject	specific	issues	in	English	and	mathematics	in	Year	2

Delegates will be provided with:
•	 A	briefing	about	the	statutory	requirements	for	end	of	KS1	 
 assessment and reporting
•	 Guidance	on	subject	specific	issues	in	English	and	mathematics	 
 in Year 2
•	 Support	for	effective	teacher	assessment
• Information about the Year 2 moderation process
• About preparing for and administering end of KS1 tests

Course Code Various – see below

Date and time Autumn 2017:
ADA-1017-T006,	3	Oct	2017,	09:30-16:00	and	16	Nov	2017,	 
09:30-16:00
Spring 2018:
ADA-0118-T001,	17	Jan	2018,	09:30-16:00	and	30	Jan	2018,	 
09:30-16:00 (Teachers who attended the New to Year 2 training in the 
Autumn term should not book onto this course as it is a repeat).
Autumn 2018:
ADA-1018-T006, 3 Oct 2018, 09:30-16:00 and 16 Nov 2018,  
09:30-16:00

Price £416/£380* per delegate

Venue Octavo Training Room
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* Discount for CHTA schools

Title New to Year 6

Audience Teachers new to or returning to Year 6

Overview This course will provide teachers with advice and support 
regarding: 
• Statutory requirements regarding end of KS2 assessment,  
 including teacher assessment and preparation for, and  
 administration of, the end of KS2 tests 
•	 Subject	specific	issues	in	English	and	mathematics	in	Year	6

Course Code Various – see below

Date and time Autumn 2017:
ADA-0917-T001,	27	Sep	2017,	09:30-16:00	and	23	Nov	2017,	
09:30-16:00
Spring 2018:
ADA-0118-T002, 19 Jan 2018, 09:30-16:00 and 1 Feb 2018,  
09:30-16:00 (Teachers who attended the New to Year 6 training in the 
Autumn term should not book onto this course as it is a repeat).
Autumn 2018:
ADA-0918-T001,	27	Sep	2018,	09:30-16:00	and	20	Nov	2018,	
09:30-16:00

Price £416/£380* per delegate

Venue Octavo Training Room
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* Discount for CHTA schools

Title Statutory Assessment Updates - For Year 6

Audience Experienced Year 6 teachers

Overview This	briefing	will	provide	experienced	Year	6	teachers	with	
advice and support regarding updates to statutory requirements 
regarding end of KS2 assessment, including teacher assessment 
and	preparation	for,	and	administration	of,	the	end	of	KS2	tests.

Experienced Year 6 teachers will be provided with: 
• A	briefing	about	any	changes	to	statutory	requirements	for	end

of KS2 assessment and reporting
• An update on the Year 6 moderation process and lessons

learned from moderation in the previous academic year
• Support for preparation for, and administration, of the KS2

National Curriculum tests

Course Code Various – see below

Date and time Autumn 2017: ADA-1117-T013, 13 Nov	2017,	09:30-12:30 
Autumn 2018: ADA-1118-T007,	8	Nov	2018,	13:00-16:00

Price £104/£95* per delegate

Venue Octavo Training Room

Title Statutory Assessment Updates - For Year 2

Audience Experienced Year 2 teachers

Overview This	briefing	will	provide	experienced	Year	2	teachers	with	
advice and support regarding updates to statutory requirements 
regarding end of KS1 assessment, including teacher assessment 
and	preparation	for,	and	administration	of,	the	end	of	KS1	tests.

Experienced Year 2 teachers will be provided with: 
• A	briefing	about	any	changes	to	statutory	requirements	for	end

of KS1 assessment and reporting
• An update on the Year 2 moderation process and lessons

learned from the previous year
• Support for preparation for, and administration, of the KS1

National Curriculum tests

Course Code Various – see below

Date and time Autumn 2017: ADA-1117-T014, 14 Nov 2017, 09:30 - 12:30
Autumn 2018: ADA-1118-T008, 14 Nov 2018, 13:00-16:00

Price £104/£95* per delegate

Venue Octavo Training Room
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* Discount for CHTA schools

Title EYFS, Phonics Screening Check, KS1 and KS2 Statutory 
Assessment Returns Workshop

Audience Senior	leaders	and	the	relevant	school	administrative	officer(s)	to	
attend together

Overview An outline of the process for the return of teacher assessments 
to the LA and the DfE (including any changes for the current year), 
timescales	involved	and	how	to	validate	the	data	submission.	It	
is recommended that a senior leader and the relevant school 
administrative	officer	attend	this	training	together.

• To ensure that schools have a clear understanding of the
requirements of, and processes for, the statutory submission of
teacher assessments for EYFS, KS1 and KS2 and the results of
the phonics screening check

• To clarify schools’ responsibilities for checking the summary of
results before submission to the DfE

Course Code Various – see below

Date and time Summer 2017: ADA-0617-T001,	5	June,	16:00-17:30 
Summer 2018: ADA-0518-T003,	4 June 2018,	16:00-17:30

Price £54/£47.50*	per	delegate

Venue Octavo Training Room



38

Title Leading lesson study/action research

Audience Year 6 teachers, senior leaders

Overview Lesson Study is collaborative, classroom action research focusing 
on	the	development	of	teacher	practice	knowledge.	It	involves	
groups of teachers collaboratively planning, teaching, observing 
and	analysing	learning	and	teaching	in	‘research	lessons’.	They	
record	their	findings	and	over	a	cycle	of	research	lessons	they	may	
innovate	or	refine	a	pedagogical	approach	that	will	improve	pupil’s	
learning	and	which	will	be	shared	with	others.	 
Go	to	http://lessonstudy.co.uk/	for	more	information	on	lesson	
study	and	its	proven	success.

We will help you to introduce and implement lesson study in your 
school through:
• An initial meeting with SLT to explain the process and support  
 the school in identifying a focus for improvement, selecting and  
 establishing lesson study groups within the school
•	 Providing	a	twilight	training	session	for	all	staff	to	outline	the	 
 purpose, principles and process of lesson study so that you can  
 get started 
•	 Provide	support	throughout	the	implementation	of	your	first	 
 lesson study cycles
• If required, we can return to provide a follow up twilight session  
	 to	co-ordinate	the	teacher’s	presentations	of	their	findings	and	 
	 to	support	staff	with	refining	future/ongoing	lesson	study	cycles

Price Priced based on adviser time involved

Title Assessment Sheets

Audience Senior	leaders	and	the	relevant	school	administrative	officer(s)

Overview The Croydon LA assessment criteria are intended as a tool to 
support assessment in reading, writing and mathematics in relation 
to	the	National	Curriculum.	The	approach	adopted	by	the	sheets	
will provide a framework which can be used for both formative and 
summative assessments and will support schools in tracking the 
progress	made	by	pupils.

The	assessment	sheets	are	available	as	a	PDF	document.

Assessment and Data Analysis - In-School Support
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* Discount for CHTA schools

Title Assessment and Data Bespoke Consultancy

Audience Senior and middle leaders within schools

Overview Consultancy and support for EYFS, Key Stage 1 and Key Stage 2 
which can cover a range of activities including:
• Support for school leaders in the quality assurance of teacher  
 assessment 
•  Support for work scrutiny by senior and middle leaders, including  
 an evaluation of the standards reached by pupils in their work  
 and the degree to which marking supports pupils to move  
 forward in their learning 
•		 Support	for	schools	in	leading	effective	pupil	progress	meetings
• Support for new Primary Assessment Leaders to support them  
 in understanding their role and assessment requirements 

Cost	includes	time	in-school	and	time	for	planning	and	preparation.	
An	optional	feedback	session	can	be	purchased	separately.

Price Consultancy Support:
£315/£285* for half a day
£630/£570*	for	a	full	day	
Purchases of three or more days and receive a 5% discount

In-School Training (the below prices for up to and including 25 
members of staff):
Full day - £945/£855*
Half	day	-	£470/£425*
Twilight - £315/£285*

For	groups	over	25	members	of	staff	a	price	will	be	calculated	
depending	on	the	number	of	staff,	the	topic	covered	and	resources	
required.	

Title Analysis and evaluation of school summative data

Audience Senior and middle leaders within schools

Overview Gain a clear understanding of what your school’s summative data 
(replacing RAISE on line) is telling you about standards within your 
school.	Receive	bespoke	on-site	support	for	self-evaluation	and	the	
identification	of	school	improvement	priorities.

• Central training from a data specialist (Please see ‘Analysis and  
 evaluation of school summative data’ course)
• Half day follow up bespoke support in school
• Review of your self-evaluation and school development priorities

Price £750
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* Discount for CHTA schools

Title Primary English Bespoke Support

Audience Primary English subject leaders

Overview Bespoke consultancy and in-school training tailors support around 
your	school’s	needs	and	offers	a	personalised	service	to	work	with	
your	school	to	raise	standards	in	progress	and	attainment.	This	
could include:
•	 Staff	meetings	and	INSET
• Support for subject leaders, individual teachers or year groups 
• Whole school approaches to teaching GPS
•	 Effective	approaches	to	teaching	writing
•	 Developing	an	effective	reading	curriculum
• Approaches to guided reading
• Support with monitoring English

Price Consultancy Support:
£315/£285* for half a day
£630/£570*	for	a	full	day	
Purchases of three or more days and receive a 5% discount

In-School Training (the below prices for up to and including 25 
members of staff):
Full day - £945/£855*
Half	day	-	£470/£425*
Twilight - £315/£285*

For	groups	over	25	members	of	staff	a	price	will	be	calculated	
depending	on	the	number	of	staff,	the	topic	covered	and	resources	
required.	

Primary English - In-school Support
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* Discount for CHTA schools

Title Primary Mathematics Bespoke Support

Audience Primary maths subject leaders

Overview In-school consultancy days will be tailored to your school’s 
specific	needs.	This	could	include	supporting	you	in	carrying	out	
an audit and review of teaching and learning and helping you to 
implement the changes you need to make to improve standards 
in	mathematics.	We	can	offer	bespoke	CPD	for	your	staff	in	the	
form	of	twilight	or	half/whole	day	INSET.	We	can	provide	a	bespoke	
support package for your new or experienced subject leader to 
help	them	drive	improvement	in	standards	in	mathematics.

Price Consultancy Support:
£315/£285* for half a day
£630/£570*	for	a	full	day	
Purchases of three or more days and receive a 5% discount

In-School Training (the below prices for up to and including 25 
members of staff):
Full day - £945/£855*
Half	day	-	£470/£425*
Twilight - £315/£285*

For	groups	over	25	members	of	staff	a	price	will	be	calculated	
depending	on	the	number	of	staff,	the	topic	covered	and	resources	
required.	

Primary Mathematics - In-school Support
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* Discount for CHTA schools

Title Outstanding Early Years Teaching and Learning

Audience Early years practitioners and those who work in an early years 
setting

Overview An opportunity for practitioners who want to develop leading-
edge	teaching	and	provision	in	the	early	years.	Throughout	the	
year, participants will be members of a supportive and challenging 
professional network, engaged in dialogue and focussed on 
improving	early	years	teaching	and	outcomes	for	children.	Each	
morning	session	is	based	in	a	school	recognised	for	good	practice.	
The	session	begins	with	a	briefing	from	senior	leaders	from	the	
host school followed by time to observe during the session and 
record	findings.	At	the	end	of	the	morning,	there	is	a	debriefing	
session	for	participants	to	share	findings	and	begin	to	think	about	
how	new	ideas	might	be	put	into	practice.

Course Code Various – please see below

Date and time Autumn 2017 to Spring 2018:
CPD-0917-T001:
14	Sep	2017,	16:30-18:00
2	Nov	2017,	09:30-12:30
7	Dec	2017,	09:30-12:30
11 Jan 2018, 09:30-12:30
20 Feb 2018, 09:30-12:30
6 Mar 2018, 09:30-12:30
28 Mar 2018, 09:30-12:30 
Autumn 2018:
CPD-0918-T001:
13 Sep 2018, 09:30-12:30
1 Nov 2018, 09:30-12:30

Price £678/£617.50*	(for	all	seven	meetings)	per	delegate

Venue Octavo Training Room

Early Years - Central CPD
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* Discount for CHTA schools

Title Early Years Bespoke Support

Audience All	staff	in	early	years

Overview In-school consultancy days and training will be tailored to your 
school’s	specific	needs	and	can	cover	the	following	topics:

• Leadership and Management
• The role of the EYFS leader
• Auditing provision & action planning
• Data analysis, pupil progress and tracking
• Joint teaching & learning reviews

Price Consultancy Support:
£315/£285* for half a day
£630/£570*	for	a	full	day	
Purchases of three or more days and receive a 5% discount

In-School Training (the below prices for up to and including 25 
members of staff):
Full day - £945/£855*
Half	day	-	£470/£425*
Twilight - £315/£285*

For	groups	over	25	members	of	staff	a	price	will	be	calculated	
depending	on	the	number	of	staff,	the	topic	covered	and	resources	
required.	

Early Years - In-school Support

“I have always been 
pleased with the 
level of support, 
knowledge and 
professionalism 
shown.”

Chair of Governors, 
Purley Nursery 
School
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* Discount for CHTA schools

Title Primary Science Training Days

Audience Key stage 1 and 2 teachers; especially science leaders

Overview Summer 2017 - Learning Outdoors:
The day will comprise of learning about resources and activities 
that we can use indoors to develop children’s understanding of 
biology, as well as exploring in an outdoor location how best to 
design	and	use	outdoor	spaces	to	develop	children’s	scientific	
understanding	and	skills.
Autumn 2017 - Autumn 2018:
This training will allow primary teachers to try out a range of 
activities that will enable them to develop children’s skills and 
understanding	in	science.	
Throughout the day, delegates will be introduced to a range of 
techniques that they can use to develop the various skills and 
processes	in	‘working	scientifically’.	It	will	be	a	very	hands-on.	
Consideration will also be given to developing children’s recording 
and	scientific	vocabulary.	Time	will	be	spent	looking	at	and	trying	
out	a	range	of	resources.	

All	delegates	will	feel	enabled	to	teach	the	children	the	different	
aspects	of	‘working	scientifically’	in	an	engaging	manner.

Date and time Summer 2017: CPD-0617-T001,	6	Jun	2017,	09:30-15:30
Autumn 2017: CPD-1117-T001,	27	Nov	2017,	09:30-15:30
Spring 2018: CPD-0218-T001, 28 Feb 2018, 09:30-15:30
Summer 2018: CPD-0618-T001, 5 Jun 2018, 09:30-15:30
Autumn 2018: CPD-1118-T001, 19 Nov 2018, 09:30-15:30

Price £208/£190* per delegate

Venue Octavo Training Room

Other CPD



45

* Discount for CHTA schools

Title Collaborative classroom: discovering the active learner

Audience Primary	Teachers	who	are	keen	to	reflect	on	their	own	practice	and	
develop	so	that	students	‘Learn	more	while	you	teach	less’.	Middle	
leaders keen to support the practice of others and develop their 
thinking	about	how	children	learn.

Overview Have	your	staff	identified	an	issue	around	the	level	of	
independence and resilience of children in their class or year 
group? ‘Are you aware of new research and approaches like John 
Hattie’s ‘Visible Learning for teachers’ or Jim Smith’s ‘Lazy Teacher’ 
philosophy	but	struggle	to	know	what	this	means	‘on	the	ground’.		
Do you want to know more? Then join this six session interactive 
course.
Throughout the year participants will experience new ways of 
teaching which they actively try out in the six interactive sessions 
themselves	and	then	use	in	their	classrooms	between	sessions.	
The course will create an on-line forum supporting participants to 
form	their	own	learning	community.	For	maximum	impact	we	ask	
schools	to	send	two	teachers	per	school.	

Session	1:	Unlocking	Learning	through	collaboration
Session 2: Talk partners - Breaking down barriers 
Session 3: Groupwork - Introduction November 
Session 4: Groupwork advanced
Session 5: Metacognition
Session 6: Peer support 

Course Code CPD-0917-T004

Date and time Session 1:	18	Sep	2017,	13.30-16.30	
Session 2:	9	Oct	2017,	13.30-16.30	
Session 3:	9	Nov	2017,	13.30-16.30	
Session 4:	13	Dec	2017,	13.30-16.30	
Session 5:	11	Jan	2018,	13.30-16.30	
Session 6:	28	Mar	2018,	13.30-16.30
Session 7:	6	Jun	2018,	13.30-16.30	

Price £678/£617.50*	per	delegate
For all 7 meetings (6 sessions and a review)

Venue Session 1: Octavo Training room
Session 2: St Mary’s Secondary Training suite
Session 3: St Mary’s Secondary Training suite
Session 4: Octavo Training room
Session 5: Octavo Training room
Session 6: various schools to experience good practice
Session 7: Ecclesbourne School Pegasus Trust

NEWfor 2017
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Networks 

Our popular network meetings continue to be well attended, with the annual 
subscriptions	continuing	to	provide	fantastic	value	for	money.	These	meetings	
provide: 

•	 Updates	on	local	and	national	initiatives,	projects	and	resources
• Networking and sharing good practice opportunities with colleagues
• A forum for discussion and improving subject knowledge

We	are	delighted	to	offer	five	networks,	based	on	both	subject	and	key	areas	of	focus:

• Primary Assessment*
• Primary English
• Primary Maths
• SENCO (separate networks for both primary and secondary SENCOs)
• Early Years

Each network subscription can be purchased upfront (at the beginning of your 
school’s	financial	year)	and	include	attendance	for	two	delegates	for	the	three	termly	
network	meetings	in	that	year-long	period.	Purchasing	the	subscription	is	great	value	
for	money	and	costs	your	school	less	than	booking	these	meetings	as	you	go.



47

* Discount for CHTA schools

Title Primary Assessment Network Meeting

Audience Primary assessment leaders, headteachers and deputy 
headteachers

Overview The termly network meetings will provide updates on assessment 
requirements, including statutory responsibilities for the end of 
EYFS,	KS1	and	KS2	assessment.

Course Code Various – please see below

Date and time Summer 2017: ADA-0417-T001,	25	May	2017,	13:30-16:00 
Autumn 2017: ADA-1117-T002,	29	Nov	2017,	13:30-16:00 
Spring 2018: ADA-0318-T002, 12 Mar 2018, 13:30-16:00 
Summer 2018: ADA-0518-T002, 25 May 2018, 13:30-16:00 
Autumn 2018: ADA-1118-T002, 30 Nov 2018, 13:30-16:00 

Price £330/£300* per subscription or £110/£100* per delegate

Venue To	be	confirmed

Primary Assessment
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Title Primary English Network Meeting 

Audience Members of school English teams

Overview A half day network for keeping English subject leaders up to date 
and giving them the opportunity to:
• Network and share good practice with English colleagues 
• Discuss and improve subject knowledge 
• Hear updates on local and national initiatives, projects and  
	 resources	for	teaching	and	managing	English.

Course Code Various – please see below

Date and time Summer 2017: PriEng-0417-T001,	4	Jul	2017,	13:30-16:30
Autumn 2017: PriEng-1017-T001,	18	Oct	2017,	13:00-16:00
Spring 2018: PriEng-0218-T001,	7	Feb	2018,	13:00-16:00
Summer 2018: PriEng-0717-T001,	5	Jul	2018,	13:00-16:00
Autumn 2018: PriEng-1018-T001, 18 Oct 2018, 13:00-16:00

Price £330/£300* per subscription or £110/£100* per delegate

Venue Octavo Training Room

Primary English
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Title Primary Mathematics Network Meetings

Audience Primary mathematics teachers and subject leaders

Overview These	termly	meetings	offer	opportunities	for	networking,	sharing	
good practice with mathematics colleagues, providing a forum 
for	discussing	and	improving	subject	knowledge.	There	will	be	
updates on local and national initiatives, projects and resources in 
mathematics.

Preventing the Gap - Making Big Impacts through Small Changes 
in Mathematics
Special	Event	on	10	Oct	2017,	09:30-15:30
Guest	speaker	-	Andrew	Jeffrey	Independent	Maths	Expert
During the day we will consider how to make big impacts through 
small changes in the teaching of mathematics, focusing on:
•	 What	does	effective	mastery	look	like	in	mathematics,	and	how	 
 can this be based on Bruner’s and Dienes’ research?
• Concrete, Pictorial to Abstract: tasks to help children understand  
 the concepts behind what they are asked to do, to ensure that  
 all children are successful in mathematics
• How to leverage the powerful aims of the 2014 National  
 Curriculum to support Mastery
• Problem solving, including a deep understanding of Bar  
 Modelling as used in Singapore

Course Code Various – please see below

Date and time Summer 2017: PriMath-0417-T001,	7	Jun	2017,	13:00-16:00
Autumn 2017: PriMath-1017-T001,	10	Oct	2017,	09:30-15:30
Spring 2018: PriMath-0218-T001, 21 Feb 2018, 13:30-16:30
Summer 2018: PriMath-0618-T001,	7	Jun	2018,	13:30-16:30
Autumn 2018: PriMath-1018-T001, 11 Oct 2018, 13:30-16:30

Price £330/£300* per subscription or £110/£100* per delegate

Venue Octavo Training Room
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Title Primary SENCO Briefing 
Secondary and Post 16 SEN Briefing

Audience SENCOs

Overview These	briefings	provide	an	opportunity	to	update	SENCOs	on	
national and local policy and initiatives to support improving 
outcomes for children and young people with Special Educational 
Needs	and	Disabilities.	They	will	include	information	and	awareness	
raising of the range of agencies and support which can be accessed 
to	support	a	diverse	range	of	needs.

Course Code Various – please see below

Date and time Summer 2017:
Primary	SENCO	Briefing:
SEN-0417-T003,	27	Jun	2017,	13:30-16:30
Secondary	and	Post	16	Briefing:
SEN-0417-T004,	7	Jun	2017,	14:00-17:00
Autumn 2017:
Primary	SENCO	Briefing:
SEN-1117-T001,	14	Nov	2017,	13:30-16:30
Secondary	and	Post	16	Briefing:
SEN-1017-T001,	19	Oct	2017,	13:30-16:30
Spring 2018:
Primary	SENCO	Briefing:
SEN-0218-T001, 19 Feb 2018, 13:30-16:30
Secondary	and	Post	16	Briefing	dates:
SEN-0318-T001, 14 Mar 2018, 13:30-16:30
Summer 2018:
Primary	SENCO	Briefing:
SEN-0618-T001, 28 Jun 2018, 13:30-16:30
Secondary	and	Post	16	Briefing:
SEN-0518-T001, 24 May 2018, 13:30-16:30
Autumn 2018:
Primary	SENCO	Briefing	dates:
SEN-1118-T001, 20 Nov 2018, 13:30-16:30
Secondary	and	Post	16	Briefing	dates:
SEN-1018-T001, 30 Oct 2018, 13:30-16:30

Price £330/£300* per subscription or £110/£100* per delegate

Venue Primary SENCO Briefing - 27 Jun 2017:
West Thornton Primary Academy Rosecourt Rd, Croydon CR0 3BS
7 Jun 2017 and all networks from Autumn 2017 to Autumn 2018: 
Octavo Training Room

SEN and Behaviour
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Title Early Years Network Meeting 

Audience All	staff	in	an	early	years	setting

Overview We know the challenges and delights of teaching children in their 
earliest	stages	of	development.	We	look	at	how	to	challenge,	
nurture and support children to achieve the best possible 
outcomes.	Join	our	experienced	Advisers	to	explore	best	practice	
in	the	EYFS	and	understand	the	expectations	of	Ofsted.	These	
networks are for Reception and Nursery class teachers in Primary 
and	Infant	Schools.	

Course Code Various – please see below

Date and time Summer 2017: SI-0617-T001,	20	Jun	2017, 16:00-17:30	
Autumn 2017: SI-1017-T001,	2	Oct	2017,	16:00-17:30
Spring 2018: SI-0118-T001,	29	Jan	2018,	16:00-17:30
Summer 2018: SI-0418-T001,	23	Apr	2018,	16:00-17:30
Autumn 2018: SI-1018-T001,	1	Oct	2018,	16:00-17:30

Price £330/£300* per subscription or £110/£100* per delegate

Venue Each	meeting	is	held	at	a	different	host	school.	The	venue	will	be	
confirmed	prior	to	the	meeting.	

Early Years
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Title Designated Safeguarding Lead Training

Audience This statutory two-year training is for anyone acting as a Designated 
Safeguarding Lead for their organisation

Overview This course is for Senior and Deputy Designated Safeguarding 
Leads	in	schools,	Early	Years	settings	and	colleges	and	fulfils	the	
statutory	requirement	for	accredited	training	every	two	years.	It	will	
provide you with a clear understanding of the key responsibilities of 
this	role	and	how	to	carry	them	out	effectively	in	your	setting.	

Course Code Various – see below

Date and time Summer 2017:
SAFE-0417-T002,	21	Apr	2017,	09:30-17:00	
SAFE-0517-T001,	23	May	2017,	09:30-17:00
SAFE-0617-T001,	14	Jun	2017,	09:30-17:00
SAFE-0717-T001,	5	Jul	2017,	09:30-17:00
Autumn 2017:
SAFE-0917-T002,	13	Sep	2017,	09:30-17:00
SAFE-1017-T001,	11	Oct	2017,	09:30-17:00
SAFE-0917-T003,	22	Nov	2017,	09:30-17:00
Spring 2018:
SAFE-0118-T001,	24	Jan	2018,	09:30-17:00
SAFE-0318-T002,	21	Mar	2018,	09:30-17:00
Summer 2018:
SAFE-0418-T001,	18	Apr	2018,	09:30-17:00
SAFE-0518-T001,	23	May	2018,	09:30-17:00
SAFE-0618-T002,	12	Jun	2018,	09:30-17:00
SAFE-0718-T001,	4	Jul	2018,	09:30-17:00
Autumn 2018:
SAFE-0918-T001,	12	Sep	2018,	09:30-17:00
SAFE-1018-T001,	10	Oct	2018,	09:30-17:00
SAFE-1118-T002,	21	Nov	2018,	09:30-17:00

Price £213/£195* per delegate

Venue Octavo Training Room

Supporting Safeguarding

Central CPD
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Title Safeguarding Forum Meetings

Audience Staff	with	a	responsibility	for	safeguarding

Overview An update meeting for Designated Leads and other professionals 
with	a	safeguarding	role.

Course Code Various – please see below

Date and time Summer 2017: SAFE-0417-T001,	9	Jun	2017,	09:00-12:00 
Autumn 2017: SAFE-1117-T001,	9	Nov	2017,	09:30-12:30 
Spring 2018: SAFE-0318-T001, 1 Mar 2018, 09:30-12:30 
Summer 2018: SAFE-0618-T001, 8 Jun 2018, 09:30-12:30 
Autumn 2018: SAFE-1118-T001, 6 Nov 2018, 09:30-12:30

Price £220/£200* per subscription or £110/£100* per delegate

Venue To	be	confirmed
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Title In-School Designated Safeguarding Lead

Audience Designated Safeguarding Leads

Overview For schools with a large number of Designated Leads (and/or 
others	who	would	benefit	from	attending)	and	who	prefer	to	
have	this	delivered	on-site	at	a	time	of	their	choosing.	Meets	the	
statutory	requirement	for	training	every	two	years.

Price Up	to	8	members	of	staff	-	£945
8	to	15	members	of	staff	-	£1250	
Above	15	members	of	staff	-	Price	on	application	depending	on	the	
needs	of	your	school.	 
Please note this is a quoted service for non CHTA schools 

Title Whole Staff Safeguarding Training (Staff Meeting)

Audience Designated Safeguarding Leads

Overview This session covers the essentials of safeguarding in schools for all 
staff	so	that	they	can	recognise	and	respond	effectively	to	concerns	
about	children’s	well-being	and	safety.

Price £470
Please note this is a quoted service for non CHTA schools

Title Bespoke Safeguarding Support and Training

Audience Designated Safeguarding Leads

Overview We can provide tailored support to meet the particular 
safeguarding	requirements	of	your	site.	This	might	be	to	help	you	
prepare a particular event such as a meeting for parents, or to 
review	specific	aspects	of	safeguarding	management.	Elements	of	
the	Safeguarding	Health	Check	can	also	be	provided.	Please	quote	
the	details	of	the	support	you	require.
Training	on	a	range	of	safeguarding	issues	can	be	offered	to	suit	
your	needs.	This	might	be	on	a	particular	safeguarding	theme	
such	as	e-safety	or	for	a	specific	group	such	as	SMT	or	lunchtime	
supervisors.

Price Price on application depending on the needs of your school

In-school Support
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Supporting SEN and Behaviour

Central CPD

Title Nurture Forum Meetings

Audience SENCOs, learning mentors and other nurture practitioners

Overview Termly updates for all schools who are currently running nurture 
provision to meet the needs of vulnerable pupils, and for schools 
who	would	like	to	find	out	more	about	nurture	and	using	a	
nurturing	approach.

Course Code Various – see below

Date and time Summer 2017: SEN-0417-T002,	24	May	2017,	14:00-15:30 
Autumn 2017: SEN-1117-T002,	22	Nov	2017,	14:00-15:30 
Spring 2017: SEN-0218-T002, 21 Feb 2018, 14:00-15:30 
Summer 2018: SEN-0518-T002, 10 May 2018, 14:00-15:30 
Autumn 2018: SEN-1118-T002, 20 Nov 2018, 14:00-15:30

Price £66/£60* per delegate
£220/£200* per subscription (2 delegates can attend each forum 
in	your	financial	year)

Venue 24 May 2017: To	be	confirmed
Autumn 2017 to Autumn 2018: Octavo Training Room
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Title Positive Approaches to Challenging Behaviour – 1 day course

Audience Senior	leaders,	teachers,	support	staff

Overview Octavo have commissioned PRICE Training to deliver a bespoke 
one day course to support local schools to manage very 
challenging	behaviour.	By	offering	this	training	locally,	the	intention	
is	to	encourage	local	schools	to	adopt	an	approved,	effective	and	
proven approach to manage situations where children’s behaviour 
puts	themselves	or	others	at	harm.	

Course Code Various – please see below

Date and time Summer 2017: SEN-0617-T002,	19	Jun	2017,	09:30-16:00
Spring 2018: SEN-0318-T002, 2 Mar 2018, 09:30-16:00
Summer 2018: SEN-0618-T006, 26 Jun 2018, 09:30-16:00

Price £180/£165* per delegate

Venue Octavo Training Room

Title Positive Approaches to Challenging Behaviour – 2 day course

Audience Senior	leaders,	teachers,	support	staff

Overview Octavo have commissioned PRICE Training to deliver a two day 
course to support local schools to manage very challenging 
behaviour.	By	offering	this	training	locally,	the	intention	is	to	
encourage	local	schools	to	adopt	an	approved,	effective	and	
proven approach to manage situations where children’s behaviour 
puts	themselves	or	others	at	harm.	This	training	has	received	
positive	feedback	from	schools	attending	the	first	training	course	
in	March.	We	will	be	offering	this	training	on	a	termly	basis	to	allow	
schools	the	opportunity	to	train	a	number	of	staff	over	time.

Course Code Various – please see below

Date and time Autumn 2017:
SEN-0917-T001,	22	Sep	2017,	09:30-16:00	and	 
29	Sep	2017,	09:30-16:00
Autumn 2018:
SEN-0918-T001, 20 Sep 2018, 09:30-16:00 and  
21 Sep 2018, 09:30-16:00

Price £250 per delegate

Venue Octavo Training Room
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Title Autism Education Trust Tiered training, Good Autism Practice 

Audience Teachers, SENCOs, TAs

Overview This one day course is designed to:
•	 Support	teaching	and	support	staff	working	directly	with	autism	 
 aged 5-16
• Enhance knowledge and understanding of good autism practice 
• Gain practical examples, ideas and strategies to use with pupils  
 in your setting 
• Improve your practice to improve outcomes for pupils with  
 autism 
• Learn about tools to evaluate your knowledge of autism 

Course Code SEN-0317-T002

Date and time Spring 2017: 13	Mar	2017,	09:30-16:00

Price £208/£190* per delegate

Venue Octavo Training Room

Title Autism Education Trust Tiered training - Leading Good Autism 
Practice

Audience SENCOs,	teachers,	support	staff

Overview This one day course, which requires some previous knowledge 
of autism, is suitable for those who have a key role (or would 
like to develop one) or responsibility for autism in their school 
setting.	Develop	skills	and	knowledge	so	that	delegates	can	
support their organisation to meet/exceed the requirements of 
external reviewers such as Ofsted and be compliant with legislative 
requirements.	

This	course	will	support	staff	to	enhance	their	knowledge	of	good	
autism practice, how to evaluate practice within your school setting 
and	to	determine	training	needs	of	staff	and	promote	whole	school	
practice.	

Course Code SEN-0517-T001

Date and time Summer 2017: 22	May	2017,	09:30-16:00

Price £208/£190* per delegate

Venue Octavo Training Room
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Title Introduction to Makaton

Audience SENCOs,	teachers,	support	staff

Overview This course is day 1 of the Beginners’ course covering stages 1, 
2	and	some	of	the	additional	stages	of	the	Makaton	vocabulary.	
This Beginners workshop provides a practical introduction to the 
Makaton	Language	Programme.	
It will support you to start using Makaton in everyday situations to 
support	pupil’s	communication.	The	course	will	cover	commonly	
asked	questions,	hints	and	tips	for	effective	signing	and	symbol	
use.	It	will	provide	you	with	a	workshop	manual,	which	includes	
the	signs	and	symbols	that	you	have	learned	(worth	£14.95)	and	a	
certificate	of	attendance.

Course Code Various – please see below

Date and time Summer 2017:	SEN-0617-T001,	6	Jun	2017,	09:00-16:00
Autumn 2017: SEN-1117-T003,	28	Nov	2017,	09:30-16:30
Spring 2018: SEN-0218-T003, 26 Feb 2018, 09:30-16:30
Summer 2018: SEN-0618-T002, 19 Jun 2018, 09:30-16:30
Autumn 2018: SEN-1118-T003, 28 Nov 2018, 09:30-16:30

All course dates are subject to availability as these courses become fully 
booked extremely quickly. 

Price £85/£79*	per	delegate

Venue Octavo Training Room

“The trainer had a 
great knowledge 
of the area. The 
whole subject was 
delivered in a clear 
and direct way. 
Questions were well 
answered.”

Delegate feedback
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Title National Award for SEN Coordination (NaSENCO)

Audience SENCOS and inclusion leaders who are new in post

Overview The SEN Code of Practice states that newly appointed SENCOs 
must achieve a national award for SEN coordination within 3 
years	of	appointment.	The	National	Award	for	SEN	Coordination	
is	a	one	year,	part	time	postgraduate	certificate	course,	which,	on	
successful completion of the assessed work will give SENCOs 60 
Masters	level	credits	(the	equivalent	to	a	third	of	a	full	Masters).	

Course Code SEN-0117-T005

Date and time Summer 2017 to Summer 2018:
16	May	2017,	09:30-16:00
13	Jun	2017,	09:30-16:00
12	Sep	2017,	09:30-16:00
17	Oct	2017,	09:30-16:00
14	Nov	2017,	09:30-16:00
16 Jan 2018, 09:30-16:00
6 Feb 2018, 09:30-16:00
13 Mar 2018, 09:30-16:00
24 Apr 2018, 09:30-16:00
12 Jun 2018, 09:30-16:00

Price The course fees are £2150 payable directly to Canterbury Christ 
Church	University	and	in	addition	a	further	payment	of	£395	(£375	
for	CHTA	members)	to	Octavo	to	cover	local	costs.	
Canterbury	Christ	Church	University	offer	two	payment	options:	full	
payment at the start of the course or three payments in Feb, June 
and	September,	if	preferred.	The	latter	option	allows	fees	to	be	
covered	over	two	financial	years.	In	addition,	participants	will	need	
to book directly with the university using the application form (see 
below	link)	and	also	with	Octavo.

http://www.canterbury.ac.uk/study-here/how-to-apply/apply-online/
apply-online.aspx

Venue Fairchildes Primary School, Fairchildes Avenue, New Addington, 
Croydon CR0 0AH
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Title Lego Therapy - developing social and communication skills

Audience All	staff	in	an	early	years	setting,	SENCOs	and	those	involved	in	
behaviour support

Overview LEGO Therapy can be used with a range of children to develop 
social	and	communication	skills.	LEGO	Therapy	involves	building	
LEGO models in small groups or pairs where the children take on 
different	roles	and	work	together.	The	children	are	encouraged	
to practice turn taking, sharing, joint problem solving and general 
social	communication	skills.	Children	would	take	on	one	of	the	
following roles; 
Architect – this child has the set of directions and initially has to 
request the bricks required from the supplier and then direct the 
builder	to	make	the	finished	product.

Course Code Various – please see below

Date and time Autumn 2017:	SEN-0717-T001,	15	Nov	2017,	13:30-16:30
Summer 2018: SEN-0618-T003, 14 Jun 2018, 13:30-16:30
Autumn 2018: SEN-0718-T001,	15	Nov	2018,	13:30-16:30

Price £104/£95* per delegate

Venue Octavo Training Room
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Title Theory and Practice of Nurture 3 day certificate course

Audience This course is essential for any professional who wishes to set up a 
nurture group or wishes to develop their understanding of nurture 
as well as promoting a whole school nurturing ethos

Overview Nurture	groups	are	an	effective	and	proven	intervention	to	meet	
the needs of learners with social, mental and emotional health 
needs.		Octavo	have	commissioned	the	Nurture	Group	Network	to	
run	Nurture	Group	Training	in	the	summer	term.	This	course	will	
be suitable for anyone running or establishing nurture provision 
in their school and is the recognised and accredited training for 
nurture	practitioners.	The	course	offers	an	excellent	introduction	
to the world of nurturing and explains the psychology behind 
nurture,	as	well	as	offering	practical	advice	for	how	it	works	in	
practice.	

Upon	successful	submission	of	the	assignment	you	will	receive	an	
accreditation	certificate.	All	materials	will	be	provided	by	the	trainer	
at	the	venue	on	the	day	of	training.	Learners	can	complete	an	
assignment	for	submission	to	NGN	for	a	certificate	or	if	a	graduate,	
30	credits	towards	a	MA	from	Edge	Hill	University.

The course cost includes all course materials, a copy of The 
Boxall	Profile	Handbook,	Beyond	the	Boxall	Profile	and	support	in	
completing	an	assignment.

Course Code SEN-1117-T005

Date and time Autumn 2017 to Spring 2018: 
05 Dec	2017,	09:30-16:00 
06 Dec	2017,	09:30-16:00 
22 Feb 2018, 09:30-16:00

Price £550/£495* per delegate

Venue To be confirmed
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Title Lego Build to Express - supporting children with social, 
emotional and mental health needs

Audience All	staff	in	an	Early	Years	Setting,	SENCOs	and	Behaviour	Support	
team

Overview As	schools	look	for	innovative	and	effective	interventions	for	pupils	
with social, emotional and mental health needs, Octavo are pleased 
to have commissioned the Nurture Group Network to deliver LEGO 
Build	to	Express	(BTE).	This	approach	can	be	used	in	small	group	
settings and or nurture groups to support children to develop their 
emotional	understanding	and	vocabulary.	The	need	to	intervene	
early for children with emotional health needs has recently been 
emphasised in DfE Guidance on Mental Health as it recognised that 
intervening early when children have social or emotional needs can 
prevent	mental	health	difficulties	from	developing.	

LEGO® Education has been working with schools for more than 
30 Years, with the aim to help teachers take a more progressive 
approach	to	teaching	to	unlock	pupils’	interest	in	learning.	LEGO®	
BuildToExpress (BTE) encourages pupils to express their thoughts 
and ideas symbolically, a more playful, creative and hands-on 
method	to	engage	pupils	of	all	abilities	and	achieve	results.	The	
Method ensures a secure and non-judgemental process for solving 
problems, express personal feelings and breaking down barriers to 
achievement	for	curriculum	based	topics.

Course Code SEN-0618-T005

Date and time Spring 2018: 23 Feb 2018, 09:30-15:30

Price £208/£190* per delegate

Venue Octavo Training Room
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* Discount for CHTA schools

Title Legible handwriting for all

Audience For	teachers	and	support	staff	in	both	mainstream	and	special	
school settings

Overview Handwriting is a complex, learned task that needs to be performed 
automatically	to	support	learning	and	progress	in	all	areas.
As raising standards in writing is a key priority for many schools, 
supporting	children	to	be	confident	and	fluent	in	the	mechanics	of	
writing	will	allow	them	to	focus	on	content	and	structure.
This	session	will	highlight	difficulties	some	pupils	can	face	in	
mastering	a	fluent	and	legible	style	and	offer	practical	guidance	and	
ideas	to	address	key	issues	and	support	progress	with	this	skill.

The session will be led by Catherine Elsey, an experienced 
paediatric	occupational	therapist.	She	is	also	currently	vice	chair	of	
the	National	Handwriting	Association.

Course Code SEN-0318-T003

Date and time Spring 2018: 27	Mar	2018,	13:30-16:30

Price £104/£95* per delegate

Venue Octavo Training Room

Title Drawing and Talking - supporting children and young people 
with social, emotional and mental health needs

Audience TAs, learning mentors, HLTAs, behaviour mentors, ELSAs, teachers 
and SENCOs

Overview Drawing and Talking is a safe, easy to learn method of working with 
both primary and secondary age pupils, to help with underlying 
emotional	difficulties	that	may	be	affecting	their	learning	and	
behaviour.	
• Gain an understanding of the basic neurobiological theory  
 relating to trauma
• Know how to create a safe and containing space
• Explore the importance of endings and losses in children’s lives
• Know how to use Drawing and Talking to support vulnerable  
 children and young people

Course Code Various – please see below

Date and time Summer 2017: SEN-0717-T001,	12	Jul	2017,	09:30-16:00
Summer 2018:	SEN-0718-T001,	11	Jul	2018,	09:30-16:00

Price £208/£190* per delegate

Venue Octavo Training Room
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* Discount for CHTA schools

Title Subscription to the Boxall-Online

Audience All	staff	in	an	early	years	setting,	SENCOs	and	behaviour	support
team

Overview The social and emotional literacy assessment tool for children 
and	young	people.	Subscription	is	for	one	user	and	unlimited	
assessments	for	one	year.	

More	information	about	the	online	profile	can	be	found	at:
https://issuu.com/nurturegroups/docs/boxall_online_user_guide/1

Price £208/£190* per delegate 

In School Support
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* Discount for CHTA schools

Title Bespoke SEN and Behaviour Support

Audience All	staff	in	an	early	years	setting,	SENCOs	and	behaviour	support
team

Overview Bespoke	support	for	SEN	and	behaviour	in	your	school,	e.g.	
working with your senior team to review SEND provision; joint 
learning walks to review inclusive practice; behaviour for learning 
review; in school CPD to support understanding of SEND; review of 
your	graduated	response	for	pupils	with	SEMH	needs.

Price Consultancy Support:
£315/£285* for half a day
£630/£570*	for	a	full	day	
Purchases of three or more days and receive a 5% discount

In-School Training (the below prices for up to and including 25 
members of staff):
Full day - £945/£855*
Half	day	-	£470/£425*
Twilight - £315/£285*

For	groups	over	25	members	of	staff	a	price	will	be	calculated	
depending	on	the	number	of	staff,	the	topic	covered	and	resources	
required.	
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Title Bespoke Mediation and Conflict Resolution

Audience Senior and middle leaders, SENCOs and inclusion leaders

Overview Effective	home/school	relationships	are	vital	in	ensuring	that	pupils	
learn	effectively	and	are	supported	by	their	families.	Our	school	
mediation	and	conflict	resolution		services	has	a	track	record	of	
providing	a	bespoke	service	with	proven	support	to	effectively	
improve wellbeing and relationships, and therefore outcomes for 
pupils	minimising	disruption	for	the	wider	school	community. 
 
 This service includes:
• Meeting with the headteacher to discuss issues raised and plan  
 a course of action
• Organise and facilitate an interview with parent/carer at the  
 school or at home (if preferred)
• Report outcomes from the interview with parent/carer to the  
 headteacher and agree next steps
• Arrange a home visit to the home environment if appropriate
• Arrange a follow up meeting at the school with all parties  
 involved to discuss restorative strategies
• Monitoring visit between the school/parent/carer and the home  
 following completion of mediation service

This package is initially 2½ days of consultancy support but can be 
negotiated	on	a	flexible	basis	according	to	your	school’s	needs.	The	
support	is	delivered	in	school,	at	a	time	convenient	for	your	school.

Price Price on application depending on the needs of your school

In-School Support

Supporting Vulnerable Pupils

School Mediation and Conflict Resolution
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Title Bespoke Professional Mediation and Conflict Resolution 
Service

Audience Senior leaders

Overview Effective	professional	relationships	are	vital	for	the	efficacy	and	
wellbeing	of	a	harmonious	school	community.	On	those	occasions	
when discreet support to bring about resolution of professional 
conflict	is	required,	this	is	the	service	to	support	you	in	finding	a	
solution	to	professional	conflict.	Finding	the	best	outcome	is	key.

This service includes:
• Meeting with the headteacher to discuss the professional issues  
 involved and plan a course of mediation support 
•	 A	bespoke	programme	of	conflict	resolution	will	be	arranged	and	 
 agreed in response to need

Price Price on application depending on the needs of your school

“Our School’s 
Mediation Consultant’s 
professionalism and 
the ability to get to the 
bottom of the situation 
quickly exceeded our 
expectations and such 
a commitment to great 
service needs to be 
commended.”

Primary Headteacher

“The school 
and governors 
have received 
helpful and 
well-targeted 
support.” 

HMI
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* Discount for CHTA schools

Title Bespoke support for EAL and vulnerable pupils in EY, KS1, KS2, 
KS3, KS4, KS5

Audience All	staff	in	an	early	years	settings,	EYFS	leaders,	new	to	English	
leaders, EMA Coordinators

Overview Flexible support to develop teachers and teaching assistants 
in how to best support EAL pupils in all phases to ensure best 
outcomes.	Support	could	cover	the	following	topics:
• Meeting the needs of vulnerable learners
• Strategies to teach those new to English (for teachers and/or  
 teaching assistants)
• Embedding language skills for advanced bilingual learners 

Price Price on application depending on the needs of your school

In-School Support

Vulnerable Groups
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We	understand	that	CPD	isn’t	just	for	teaching	staff	and	that	improving	school	
excellence	extends	beyond	the	classroom.	Our	extensive	CPD	programme	ensures	
that	there	are	development	opportunities	for	all	school	staff,	whether	supporting	from	
behind	the	scenes	or	on	the	frontline.	

We	are	delighted	to	introduce	forum	meetings	for	non-teaching	staff	to	keep	up	to	
date	and	ensure	the	school	is	prepared	for	regulatory,	financial,	technological	and	
curriculum	changes	ahead.	We	have	new	courses	for	literacy	support	designed	by	
our	Literacy	Centre	to	enable	teaching	assistants	and	support	staff	to	deliver	the	
most	effective	learning	interventions	in	school.	We	have	new	courses	to	support	IT	in	
schools	–	for	teachers	and	those	involved	in	school	operations.		

Within	each	team	there	are	two	types	of	training	on	offer:	Centrally	run	and	school	
based,	tailor	made	bespoke.	We	have	tried	to	indicate	the	kinds	of	training	we	might	
offer	under	this	heading	and	the	sorts	of	prices,	however	we	would	be	very	happy	to	
talk	to	you	about	your	specialist	needs.

Not	found	the	training	you	need?	Let	us	know	and	we’ll	do	our	very	best.	We	are	
experts in supporting schools’ CPD requirements, ensuring that our programme is 
high	quality,	current,	focused	and	reflects	exactly	what	schools	are	asking	for.	

Other Octavo Providers
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“Working with Octavo’s 
Finance Service has 
been a great learning 
curve for me; not only 
has my confidence 
increased but I’ve found 
a new passion for 
accounts again.”

Accounts Officer, 
Virgo Fidelis Convent 
Senior School
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Newly Qualified Teachers (NQTs)

Octavo Partnership provides a comprehensive NQT service that ensures your 
teachers are supported from the very beginning of their induction year, through 
to	final	assessment	and	certification	from	the	National	College	of	Teaching	and	
Leadership	(NCTL).

Our	specialist	service	offers	a	completely	independent	and	objective	NQT	induction	
system.	We	provide	a	telephone	support	line,	e-mail	and	face	to	face	advice,	support	
and	guidance	for	headteachers,	induction	co-ordinators,	tutors	and	NQTs.

Unique	to	the	service	is	the	support	available	when	NQTs	experience	difficulties.	
Octavo’s NQT team has extensive experience meaning that, whatever situation arises, 
they	can	confidently	support	you	from	start	to	finish	to	ensure	the	best	outcome.

Schools	also	benefit	from	a	user	friendly	online	NQT	management	system,	
which	significantly	reduces	paperwork	for	schools	and	helps	them	to	streamline	
administration.

Why Octavo?
• Specialist advisers to advise and guide on all NQT matters 
•	 External	and	independent	verification	of	schools’	judgements
• Access to dedicated network of key professionals including HR, unions   
 representatives and school improvement partners
• Expert knowledge of induction regulations
• A proven track record 
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Schools and academies registering their NQTs with Octavo will 
receive:
• Administrative service for registration, monitoring and assessments including   
 returns to the NCTL
• An on-line system for headteachers, induction co-ordinators, tutors and NQTs 
• An NQT induction handbook and toolkit for all NQTs and tutors detailing the most  
 up to date guidance on the induction process
• Telephone, e-mail and face to face advice, support and guidance for headteachers, 
 Induction co-ordinators, tutors and NQTs
•	 Advice,	support	and	guidance	where	NQTs	experience	difficulties	and	are	assessed		
 at C/D grade (this includes any necessary monitoring, additional intervention and  
 formal meetings with unions)
• Benchmarking advice to ensure consistency across schools

In addition to the statutory NQT induction package, Octavo in partnership with the 
Valley	Teaching	School	Alliance	offers	an	extensive	training	programme	for	NQTs	and	
induction tutors, presenting:

• An all new comprehensive induction programme
• A unique package of skills and knowledge development; pastoral support through  
 Tutor Headteachers and training and mentoring for induction managers and senior  
 leaders in schools
• Combination of practical sessions with coaching/mentoring and peer to peer   
 networking
• Coverage of key areas that NQTs and headteachers have requested

The NQT programme has been put together with the needs of NQTs in mind and
provides quality support for induction as well as an established and comprehensive
CPD	package	with	excellent	reviews.

Get in touch
If	you	would	like	further	information	about	the	services	and	support	we	can	offer	do	
not hesitate to get in contact with Christine Lonsdale, Teacher Recruitment Consultant: 

 020 8241 5483
 christine.lonsdale@octavopartnership.org

Alternatively please visit www.octavopartnership.org	where	you	can	find	details	on	
our	services	and	the	entire	Octavo	Team.
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* Discount for CHTA schools

Educational Psychology 

Central CPD

Title Emotional Literacy Support Assistant (ELSA) Training

Audience ELSA	training	gives	support	staff	the	knowledge	and	skills	they	
need to plan and deliver individualised programmes of support to 
vulnerable children

Overview What is ELSA training? ELSA training gives Teaching Assistants the 
knowledge and skills they need to plan and deliver individualised 
programmes of support to pupils with additional emotional 
health	and	wellbeing	needs.	Successful	ELSAs	are	able	to	work	
independently and creatively; develop good rapport with pupils; 
and	have	a	strong	desire	to	learn.	First	developed	by	Hampshire	
and Southampton services, ELSA training has been successfully 
delivered	to	South	London	Schools	since	2011.	In	that	time	staff	
from primary, secondary and specialist settings have been trained 
and are working actively as ELSAs in their schools, with very positive 
outcomes.	

Programme:
Day 1: Emotional literacy and raising emotional awareness
Day 2: Self-esteem and communication skills
Day 3: Anger Management and working therapeutically with puppets
Day 4: Social skills; social stories; and bereavement and loss
Day 5: Friendship skills and programme planning

Course Code Various – please see below

Date and time Summer 2017:
EPS-0617-T002 
8,	22,	29	Jun	2017	and	6,	13	Jul	2017,	09:00-15:15
Autumn 2017:
EPS-1017-T001 
18	Oct,	01,	15	and	29	Nov	and	13	Dec	2017,	09:00-15:15
Spring 2018:
EPS-0117-T003,	25	Jan,	8,	22	Feb,	7,	22	Mar	2018,	09:00-15:15

Price £598/£544* per delegate

Venue Octavo Training Room
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Title Precision Teaching

Audience Primary SENCOs; Teachers; Teaching Assistants

Overview Precision teaching is a practice which is commonly used by school 
staff	who	work	with	pupils	that	have	difficulties	acquiring	basic	
educational	skills.	The	method,	which	has	been	practiced	since	
the early 1980’s, is a precise and systematic method of evaluating 
instructional	tactics	and	curricula.	It	is	one	of	the	few	quantitative	
analyses	of	behaviour	forms	of	applied	behaviour	analysis.	
Research	on	its	effectiveness	is	very	positive	and	has	shown	that	
this	approach	is	most	useful	when	more	than	one	member	of	staff	
attends	from	any	one	school.	

This course introduces the theory of learning as well giving 
delegates	practical	opportunities	to	deliver	the	method.
 
This training will provide you with the tools to enable you to 
support children to:

• Learn basic educational skills
•  Make basic skills automatic
•  Raise their self esteem

Course Code Various – please see below

Date and time Summer 2017: EPS-0617-T001,	20	Jun	2017,	09:30-12:30
Autumn 2017: EPS-1216-T001,	5	Dec	2017,	09.30-12.30
Spring 2018: EPS-0313-T001,	14	Mar	2018,	09.30-12.30
Summer 2018: EPS-0618-T001,	20	Jun	2018,	09.30-12.30

Price £104 per delegate

Venue Octavo Training Room
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Title Promoting the Language and Reading Skills of Children with 
Down Syndrome

Audience Primary SENCOs, Teachers, and Teaching Assistants

Overview This	course	aims	to	increase	teaching	staff’s	knowledge	of	
strategies for supporting the development of both language and 
reading	skills	for	pupils	with	Down	Syndrome.	

This course will enable you to have a clearer understanding of:
• How language and reading skills typically develop for pupils with  
 Down Syndrome
•  Practical interventions and good practice for developing  
 language skills for pupils with Down Syndrome
•  Practical interventions and good practice for developing reading  
 skills for pupils with Down Syndrome
•  Implications from current research and evaluation studies in this  
 area

Course Code EPS-0617-T003

Date and time Summer 2017: 26	Jun	2017,	12:30-16:30

Price £104 per delegate

Venue Octavo Training Room

Get in touch
If	you	would	like	further	information	about	the	services	and	support	we	can	offer	do	
not hesitate to get in contact with us: 

 020 8241 5468
 edpsychology@octavopartnership.org

Alternatively please visit www.octavopartnership.org	where	you	can	find	details	on	
our	services	and	the	entire	Octavo	Team.
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“Exceptional, delivering an 
outstanding service in a very 
sensitive, skilful, thorough 
and efficient manner. Our 
Educational Psychologist has 
gone above and beyond and 
provided both the school, 
parents and other agencies 
with intelligent and prompt 
advice that has already made 
a positive difference to the 
lives of the children.”  
 
Kenley Primary School 
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Education Welfare

Central CPD

Title Attendance Coordinators Network Meeting for Attendance/
Admin Officers

Audience This	ACNM	is	aimed	at	attendance/admin	officers	but	all	are	
welcome

Overview Attendance is a responsibility that must be shared and owned 
by	school	staff	at	all	levels	as	well	as	parents	and	pupils,	where	
appropriate.	These	meetings	will	deliver	relevant	good	attendance	
practice	in	line	with	guidance.	

Delegates will have the opportunity to share practice and 
network	with	peers	delivering	similar	roles	and	responsibilities.	
Delegates will have the opportunity to query practice and gain an 
understanding of how to manage/address complex attendance 
situations	amongst	peers	also.

Each	meeting	will	cover	a	different	theme	to	be	confirmed.		

Course Code EWS-0717-T002 

Date and time Summer 2017: 11	Jul	2017,	09:30-12:30  
(All other dates to be confirmed)

Price £60 per delegate

Venue Octavo Training Room
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Title Attendance Coordinators Network Meeting for All

Audience Attendance/admin	officers	but	all	are	welcome

Overview Attendance is a responsibility that must be shared and owned 
by	school	staff	at	all	levels	as	well	as	parents	and	pupils,	where	
appropriate.	These	meetings	will	deliver	relevant	good	attendance	
practice	in	line	with	guidance.	Each	meeting	will	cover	a	different	
theme.	

Summer Term 2017
The session will cover relevant attendance practices in relation to 
Fixed	Penalty	Notices.	Schools	have	a	responsibility	to	promote	
good	attendance	and	reduce	absence.	EWS	works	closely	with	
schools	and	the	Local	Authority	to	ensure	that	parents/carers	fulfil	
their	responsibility	of	ensuring	regular	attendance	in	school.	This	
session	has	been	prepared	in	response	to	the	identified	need	for	
more guidance and support around how schools may maximise 
the	benefit	of	Fixed	Penalty	Notices	as	an	early	intervention	tool	
to	address	poor	attendance.	The	session	provides	a	thorough	
overview of what the Code of Conduct entails, the criteria, what to 
do	and	who	to	speak	to.

Case studies, scenarios, interactive exercises, discussions, a 
Question & Answer session and a step by-step demonstration 
of	how	to	complete	a	FPN	Request	Form,	will	be	offered	to	all	
delegates.	All	delegates	will	be	taken	through	from	the	start	to	the	
end of the process, with guidance as to what schools may do after 
the	FPN	has	been	requested,	should	attendance	fail	to	improve.	

• FPN Code of Conduct – Overview, legal context, rationale,  
 advantages/disadvantages and impact
• The Criteria – for holidays and poor attendance, what schools  
 must do and when
• How to monitor attendance for pupils meeting FPN criteria 
• Completion of the FPN request form, attaching relevant  
 documents
• The role of the LA following the request being made
• Do It Yourself – Group exercise

Content for future meetings to be confirmed.

Course Code EWS-0717-T001	

Date and time Summer 2017: 7	Jul	2017,	09:30-12:30  
(All other dates to be confirmed)

Price £60 per delegate

Venue Octavo Training Room
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“The service we currently receive 
from the EWS is excellent.  I 
work alongside our EWC and 
she has a consistent, caring and 
professional approach in her 
communication with the school, 
parents and outside agencies.  
Her valuable input has proved 
extremely supportive in dealing 
with some cases very complex 
cases at Purley Oaks.” 

Carol Payne
Attendance Officer 
Purley Oaks Primary School

Get in touch
If you would like further information about 
the	services	and	support	we	can	offer	do	not	
hesitate to get in contact with us: 

 020 8241 5468
 educationwelfare@octavopartnership.org

Alternatively please visit 
www.octavopartnership.org where you can 
find	details	on	our	services	and	the	entire	
Octavo	Team.



81

Finance Services

Title Finance for headteachers and SLT

Audience For headteachers and members of the SLT who want to extent 
their	understanding	of	school	finance

Overview Finance	for	non-finance	professionals.	By	the	end	of	2.5	hour	
bitesize session delegates will be able to:
•	 Understand	and	interpret	finance	reports
• Find savings in their school’s budget
•	 Explain	the	finances	to	governors

Course Code Various – please see below

Date and time Summer 2017: 
FSS-0517-T001,	10	May	2017,	08:30-11:00	
FSS-0717-T001,	4	Jul	2017,	08:30-11:00
Autumn 2017: 
FSS-0917-T001,	26	Sep	2017,	08:30-11:00	
FSS-1117-T001,	15	Nov	2017,	08:30-11:00
Spring 2018: 
FSS-0118-T001, 16 Jan 2018, 08:30-11:00 
FSS-0318-T001, 8 Mar 2018, 08:30-11:00 

Price £80 per delegate

Venue Octavo Training Room

Central CPD
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Title School Business Managers Forum Meetings

Audience SBMs, bursars

Overview Termly three-hour meetings for SBMs to network and learn more 
about	the	role.	
• Talks from industry professionals on key SBM topics
• Networking with fellow SBMs to share best practice
• Access to online SBM forum to share ideas and documents

Course Code Various – please see below

Date and time Summer 2017: FSS-0617-T004,	21	Jun	2017,	09:00-12:00
Autumn 2017: FSS-1117-T004,	8	Nov	2017,	09:00-12:00
Spring 2018: FSS-0218-T003,	7	Feb	2018,	09:00-12:00
Summer 2018: FSS-0618-T001, 13 Jun 2018, 09:00-12:00

Price £220 for the annual subscription 
£85 per delegate

Venue Octavo Training Room

Title How to be an effective SBM

Audience SBMs

Overview This course will help delegates to understand the full breadth of 
the	SBM	role.	
• An overview of the latest NASBM standards
•	 Tips	and	guidance	on	effectiveness	and	efficiency
• How to avoid the main pitfalls of the role
•	 Useful	resources

Course Code Various – please see below

Date and time Summer 2017: FSS-0517-T003,	11	May	2017,	09:00-17:00
Autumn 2017: FSS-1017-T001,	6	October	2017,	09:00-17:00
Spring 2018: FSS-0318-T002,	9	March	2018,	09:00-17:00

Price £190 per delegate

Venue Octavo Training Room
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Title Getting the most from HCSS Budgeting

Audience SBMs, bursars, headteachers

Overview Best	practice	in	using	the	HCSS	Budgeting	program.	You	will	be	
able	to	work	on	your	own	schools’	data.	This	2.5	hour	bitesize	
session will cover:
• An overview of the main features of the programme
• Best practice
• Common mistakes
•	 How	to	effectively	check	your	work
• Reports and analysis

Course Code Various – please see below

Date and time Summer 2017: 
FSS-0517-T002,	9	May	2017,	08:30-11:00
FSS-0617-T003,	16	Jun	2017,	08:30-11:00
Autumn 2017:
FSS-0917-T002,	14	Sep	2017,	08:30-11:00
FSS-1117-T002,	24	Nov	2017,	08:30-11:00
Spring 2018:
FSS-0118-T002, 23 Jan 2018, 08:30-11:00
FSS-0218-T001, 21 Feb 2018, 08:30-11:00

Price £80 per delegate

Venue Octavo Training Room

“Very thorough 
in regards to 
professional 
accountability, equally 
supportive in the 
climate of demands 
for data.”

Moving On PRU 
(Part of the Saffron 
Valley Federation)
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Title Understanding your quarterly reports

Audience Headteachers,	SLT,	governors,	finance	officers,	SBMs,	bursars

Overview Does the quarterly report confuse you? Learn to present it like 
a	pro.	During	this	2.5	hour	bitesize	session	we	will	demystify	this	
notorious document so that you can pick out the information 
relevant	to	you.	You	will	gain	confidence	in	presenting	the	
information	to	governors	and	be	able	to	field	questions	regarding	
its	content.

Course Code Various – please see below

Date and time Summer 2017: FSS-0617-T001,	30	Jun	2017,	08:30-11:00
Autumn 2017: FSS-0917-T003,	28	Sep	2017,	08:30-11:00
Spring 2018: FSS-0218-T002, 9 Feb 2018, 08:30-11:00

Price £80 per delegate

Venue Octavo Training Room

Title Double entry bookkeeping basics

Audience School	finance	officers,	SBMs,	bursars

Overview Know your debits from your credits - reduce errors in your 
bookkeeping	and	speed	up	your	work.	This	2.5	hour	bitesize	course	
will cover:
• The double entry bookkeeping knowledge required for schools  
	 finance
•	 The	accruals	vs.	the	cash	basis
• Exercises to test your knowledge

Course Code Various – please see below

Date and time Summer 2017: FSS-0617-T002,	13	Jun	2017,	08:30-11:00
Autumn 2017: FSS-1117-T003,	3	Nov	2017,	08:30-11:00
Spring 2018: FSS-0218-T004, 6 Feb 2018, 08:30-11:00

Price £80 per delegate

Venue Octavo Training Room
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Title Year end procedures

Audience School	finance	officers,	SBMs,	bursars

Overview Preparation for and understanding of this all-important task
This	2.5	hour	bitesize	course	will	cover:
• How to prepare for the year end 
•	 The	accruals	principle	and	how	it	affects	your	accounts
• Key tasks on the day
• Producing the CFR report
• Error checking

Course Code Various – please see below

Date and time Spring 2017: FSS-0317-T001,	28	Mar	2017,	08:30-11:00
Spring 2018: FSS-0318-T003,	27	Mar	2018,	08:30-11:00

Price £80 per delegate

Venue Octavo Training Room
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Title Bespoke 1-2-1 Finance training

Audience Headteachers,	SLT,	governors,	finance	staff	at	schools	and	
academies

Overview Do	you	have	a	specific	finance	training	need? 

•	 Headteachers	e.g.	an	overview	of	schools	finance	and	a	tutorial	 
	 on	interpreting	finance	reports
•	 Finance	staff	e.g.	specific	parts	of	the	role	or	general	tips	and	 
	 efficiencies	
•	 Governors	e.g.	an	overview	of	schools	finance	and	what	 
 governors are expected to know in order to challenge school  
	 staff	on	financial	matters

Price £300 for half day
£550 for a full day

Title New Finance Systems Training – FMS, PS Financials, Wauton 
Samuel, Sage

Audience Headteachers,	SLT,	governors,	finance	staff	at	schools	and	
academies

Overview Have	you	just	moved	to	a	new	finance	software	package?	
Do	you	want	to	brush	up	your	skills	on	your	existing	finance	
system? In this session you will:
• Learn the architecture and logic of the program
• Learn best practice for essential tasks

Price £300 for half day
£550 for a full day

In-school Support
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Title New Finance Officer Induction Training

Audience Headteachers,	SLT,	governors,	finance	staff	at	schools	and	
academies

Overview Procedural	finance	training	for	those	new	to	the	finance	officer	
role.	Systems	include	FMS,	PS	Financials,	Wauton	Samuel	and	Sage.	
This training session will cover:

• The procurement cycle – requisitions, POs, invoices, payments
• Posting funding 
• ParentPay and other income
• Direct debits
• Petty cash
• Procurement cards
• VAT
• Bank reconciliations
• Loading budgets
• Reports
• Payroll reconciliations

Price £900 (two day course)

Get in touch
If	you	would	like	further	information	about	the	services	and	support	we	can	offer	do	
not hesitate to get in contact with us: 

 07920 657 703
 patrick.leavy@octavopartnership.org

Alternatively please visit www.octavopartnership.org	where	you	can	find	details	on	
our	services	and	the	entire	Octavo	Team.
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Governor Services provides a large, diverse and relevant training and development 
programme	for	governors	and	clerks.	All	training	is	interconnected	with	the	core	
competencies	identified	in	the	new	Governor	Competency	Framework	that	underpin	
effective	governance	and	the	requirements	from	Ofsted.	
All of our training enables governors and clerks to meet their individual and collective 
roles	by	developing	their	knowledge,	skills	and	understanding	of	school	governance.	
Our	training	supports	and	encourages	the	vital,	effective	working	partnership	between	
governors,	the	clerk	and	the	school	leadership	team,	enabling	Boards	to	fulfil	their	
strategic	responsibilities	confidently	and	efficiently.	Our	training	venues	in	Bromley	
and	Croydon	are	easily	accessible	via	car,	train	and	bus.	In	addition,	for	all	evening	and	
weekend	training,	free	car	parking	is	provided.	

Our	programme	is	regularly	updated	in	response	to	changes	affecting	governance	
and education, as well as what you as governors feel is important for your 
development.	However,	we	ensure	that	important	statutory	and	necessary	training,	
such	as	Safer	Recruitment	for	Governors,	Chairs	and	Clerks	Briefings	and	‘Welcome	to	
New	Governors’	is	readily	available	to	our	governors	each	and	every	term.	For	our	full	
training	programme	visit	http://sla.octavopartnership.org/Courses,	type	Governor	in	
the	search	box	and	click	search.

Governor Services

Central CPD (a selection)

Title Clerks Briefing

Audience Clerks

Overview This	briefing	session	provides	local	and	national	updates,	and	
continuing	support	and	development	for	governing	body	clerks.	

Course Code Various – please see below 

Date and time The course is repeated on a termly basis:
GOV-0417-T001,	Bromley	Venue,	25	April	2017,	19:00-21:00	
GOV-0517-T003,	Croydon	Venue,	3	May	2017,	10:00-12:00
GOV-0517-T004,	Croydon	Venue,	3	May	2017,	19:00-21:00

Price £104/£95*
This course is non-chargeable for those schools within the Governor 
Services SLA.

Venue Croydon Venue: Bernard Weatherill House (Corporate Reception, 
Fell Road), CR0 1EA
Bromley Venue: Hayes School, West Common Road, Hayes, Kent, 
BR2	7DB

* Discount for CHTA schools
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Title Welcome to New Governors

Audience New governors

Overview This interactive two-part introduction to the work of school 
governors is highly recommended for all governors, especially 
those	recently	appointed.	

It begins with all the essential information about schools and the 
education system including jargon-busting, categories of school 
and governor, what governors do (and don’t do), their powers and 
duties and an overview of the role including advice on what to 
focus	on	as	a	new	governor.	

Governors’ strategic role is explored, including the importance of 
agreeing values and vision, self-evaluation, improvement planning, 
setting	challenging	targets	and	efficient	resourcing.	

The session then focuses on governors’ accountability role in 
monitoring and evaluating progress the school is making; it covers 
statutory responsibilities, the headteacher’s report, interpreting 
data, visiting the school, achieving value for money and what sort of 
questions	to	ask.	

Course Code Various – see below 

Date and time The course is repeated on a termly basis:
GOV-0517-T001,	Croydon	Venue	(two	parts),	2	May/9	May	2017,	
19:00-21:00 
GOV-0617-T001,	Croydon	Venue	(full	day),	10	Jun	2017,	 
10:00-16:00
Bromley dates to be added

Price £208/£190*
This course is non-chargeable for those schools within the Governor 
Services SLA. 

Venue Croydon Venue: Bernard Weatherill House (Corporate Reception, 
Fell Road), CR0 1EA
Bromley Venue: Hayes School, West Common Road, Hayes, Kent, 
BR2	7DB

* Discount for CHTA schools
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Get in touch
 If you would like further information about the 
services	we	can	offer	you	please	contact:

 020 8241 5487
 governorservices@octavopartnership.org
 clerking@octavopartnership.org
 Follow us on Twitter @OctavoGovernors

Alternatively please visit  
www.octavopartnership.org  
where	you	can	find	details	on	our	 
services	and	the	entire	Octavo	Team.

“Octavo have delivered an 
efficient and effective service 
to the school over the past 
couple of years... we would 
unreservedly recommend 
them. The fact that they are 
set up as a mutual, led by a 
coalition of their stakeholders, 
means they are more 
customer-focused than similar 
providers we have used in the 
past.”

Chair of Governors, Bromley 
Road Primary School

https://twitter.com/@OctavoGovernors
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Human Resources (HR)

Central CPD

Title Safer Recruitment

Audience All those involved in recruitment

Overview There is a statutory obligation for at least one member of every 
recruitment	panel	to	have	received	safer	recruitment	training.		
We are accredited trainers for the nationally recognised Safer 
Recruitment Consortium so you can be assured that your 
training	will	reflect	current	thinking	about	best	practice	for	safer	
recruitment.

This full day course sets safer recruitment practice within the 
context of our understanding of abuse, highlighting the need for 
best	practice	in	recruitment	and	for	an	ongoing	culture	of	vigilance.	
After	completing	the	full	course	you	will	be	issued	with	a	certificate	
from	the	Safer	Recruitment	Consortium.		

(Delegates should note that this is not a course about recruitment 
techniques).

Course Code Various – see below

Date and time Summer 2017: HR-0517-T002,	5	May	2017,	09:30-16:30
Autumn 2017: HR-0917-T001,	25	Sep	2017,	09:30-16:30
Spring 2018: HR-0218-T001, 2 Feb 2018, 09:30-16:30
Spring 2018: HR-0418-T001,	17	April	2018,	09:30-16:30

Price £230 per delegate 
discounted for those buying the Employee Relations packages

Venue Octavo Training Room

“Just to say thank you 
for all the advice at 
difficult times. We’re 
very happy with the 
standard of the HR 
service.” 

Headteacher, The 
Minster Nursery 
and Infant School



Title Bespoke HR Support and Training 

Audience Headteachers and senior leaders

Overview We	offer	both	centralised	and	in-school	tailored	training	to	ensure	
that	you	and	your	staff	are	meeting	their	CPD	objectives	whilst	
sharing	good	practice	on	the	best	way	of	managing	staffing	issues	
within	the	confines	of	employment	law.	Our	bespoke	training	
sessions have been very successful in providing a forum to discuss 
the	consistent	application	of	employment	policies	in	school.	

We can deliver courses in a way that facilitates strategic discussion 
by the management team, or, when schools feel it is necessary, 
deliver	to	the	whole	staff	group	to	ensure	they	understand	their	
responsibilities	under	the	policies.	Topics	that	we	offer	include:
• Performance Management (appraisal and capability)
• Sickness Absence
•	 Holding	Difficult	Conversations
• How to run a disciplinary investigation
• Restructures and redundancies
• Recruitment
•	 Principles	of	effective	HR

The beauty of a bespoke course is that you determine your 
learning objectives and we will work with you to ensure that these 
objectives	are	met.	You	do	not	need	to	be	limited	by	the	topics	we	
have	identified,	as	we	can	meet	your	individual	needs.	We	can	also	
deliver these sessions to a couple, or small cluster of schools to 
meet	a	management	development	need.

Price Price dependent on the support your school requires

92

In-school Support
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Get in touch
If you would like further information about 
the	services	and	support	we	can	offer	do	
not hesitate to get in contact with us: 

 020 8241 5483
 hrservices@octavopartnership.org

Alternatively please visit  
www.octavopartnership.org where you 
can	find	details	on	our	services	and	the	
entire	Octavo	Team.

“The professional 
relationship with 
our HR consultant 
is excellent… an 
extremely skilled and 
helpful practitioner.” 

Deputy 
Headteacher, St 
Mary’s Catholic 
Junior School



94

Title What’s New in SIMS.Net 

Audience All SIMS users

Overview This session will cover what is new for the latest release of  
SIMS.Net.	

Course Code Various – please see below 

Date and time Summer 2017:	IT-0717-T002,	13	Jul	2017,	09:30-12:30
Autumn 2017:	IT-1217-T001,	6	Dec	2017,	09:30-12:30
Spring 2018: IT-0318-T002, 20 Mar 2018, 09:30-12:30

Price £30 per delegate
(Free for those schools who purchase an IT annual package)

Venue Summer 2017: Octavo Boardroom
Autumn 2017: Octavo Training Room
Spring 2018: Octavo Training Room

Information Systems

Central CPD

Title SIMS - Management of Behaviour and Achievement

Audience All SIMS users

Overview Behaviour	has	a	direct	impact	on	a	student’s	attainment.	SIMS	is	
capable	of	recording	both	negative	and	positive	incidents.	Both	are	
achieved	using	the	Behaviour	Management	functionality.	Negative	
incidents are termed behaviour incidents within Behaviour 
Management	and	positive	incidents	are	termed	achievements.	

This full day course will help delegates learn how to make the best 
use	of	SIMS	Behaviour	Management	in	their	school.	

Course Code IT-0318-T001

Date and time Spring 2018: 28 Mar 2018, 09:30-15:30

Price £190/£160* per delegate

Venue Octavo Boardroom

* Discount for schools who purchase an IT annual package
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* Discount for schools who purchase an IT annual package

Title SIMS Discover Overview 

Audience All SIMS users

Overview Discover takes data from SIMS and displays it on bar graphs, line 
graphs,	pie	charts	or	Venn	diagrams.	Graphs	can	be	exported	for	
printing, e-mailing or inclusion in Word documents or PowerPoint 
presentations.

This course will provide delegates with an understanding of: 
• The relationship between Discover and SIMS 
• How to create and manipulate graphs using the Discover  
 interface 
•	 The	range	and	scope	of	the	pre-defined	Discover	graphs	
•	 Manipulating	the	pre-defined	Discover	graphs	
• Generating Venn diagrams 
•	 Using	the	Discover	Administration	Utility	to	manage	the	transfer	 
 of SIMS data to Discover 
• Groups and alerts

Course Code Various – please see below 

Date and time Summer 2017: IT-0417-T001,	25	Apr	2017,	09:30-12:30
Spring 2018: IT-0318-T003, 13 Mar 2018, 09:30-12:30

Price £95/£80* per delegate

Venue Octavo Boardroom
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* Discount for schools who purchase an IT annual package

Title SIMS.Net - Standard Reporting

Audience All SIMS users

Overview This course introduces you to the report designing process in SIMS 
with the objective to extract useful information from the pupil 
database	in	a	variety	of	formats.	

The course will cover: 
•	 The	running	of	pre–defined	reports
• Modifying and creating reports to produce lists 
• Creating reports to produce mail merged documents and labels,  
 using Word and Excel 
•	 Using	analysis	output	exporting	and	importing	
•	 Using	the	Favourites	panel	on	the	SIMS	Home	Page	to	run		  
 favourite Reports

Throughout the course, tasks/activities will be related to scenarios 
aimed to equip you with the skills to respond to requests for pupil 
data	needed	from	the	software.	These	requests	may	come	from	
sources	within	school	or	externally.	This	course	will	give	you	a	clear	
understanding	of	how	reports	are	produced	in	SIMS.	

Course Code Various – please see below 

Date and time Summer 2017: IT-0218-T001,	11	May	2017,	09:30-15:30
Spring 2018: IT-0517-T002,	6	Feb	2018,	09:30-15:30

Price £190/£160* per delegate 

Venue Octavo Boardroom
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* Discount for schools who purchase an IT annual package

Title SIMS.Net - Extending Reporting

Audience All	SIMS	Users

Overview The course follows on from the Standard Reporting course and so 
assumes	that	you	can	create	basic	reports.	It	will	further	develop	
your skills to carry out the report designing process in SIMS, 
enabling you to extract useful information from the pupil database 
in	a	variety	of	formats.

Delegates will learn how to:
•  Produce more complicated lists and mail merged documents
•  Modify templates to adjust the appearance of reports including
 the incorporation of headed paper
•  Develop the use of RTF output
•  Explore cross-modular links in the data
•		 Use	different	focuses	as	the	starting	point	for	reports
•  Develop the use of Excel output
•  Extend the use of the analysis tool
•  Demonstrate how you can manage reports in folders

The Extended Reporting course will cover the use of sub-reports 
where pupils have many pieces of data attached to them (for 
example,	contacts)	and	will	look	at	creating	user	defined	templates	
in	Word,	Rich	Text	Format	reports,	reports	from	different	focuses	
and	outputting	to	Excel.

Course Code Various – please see below

Date and time Summer 2017: IT-0617-T002,	8	Jun	2017,	09:30-15:30
Spring 2018: IT-0218-T002,	27	Feb	2018,	09:30-15:30

Price £190/£160* per delegate

Venue Octavo Boardroom
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Title SIMS SEN User

Audience All	SIMS	Users	including	SENCOs

Overview This course enables you to familiarise yourself with the functionality 
of	SEN	within	SIMS	to	use	it	effectively	and	efficiently	within	school	
and	reflect	the	SEN	Code	of	Practice.

The Special Education Needs (SEN) software in SIMS enables the 
SENCo to manage the recording of all aspects of the SEN process in 
accordance with the requirements of the code of practice, building 
on information already held in SIMS such as pupil addresses, 
contacts and academic information and also enables the recording 
of	the	details	of	external	specialists	and	organisations.	

Course Code IT-0318-T004

Date and time Spring 2018: 7	Mar	2018,	09:30-15:30

Price £190/£160* per delegate

Venue Octavo Boardroom

Title SIMS FMS Top Tips and Techniques (Enhance basic knowledge 
of FMS)

Audience SIMS FMS users

Overview This course will help delegates to explore the ways you currently 
use	FMS	and	examine	how	you	can	maximise	efficiency	with	time	
saving	tips	in	managing	your	school’s	finances.	Delegates	will	share	
best	practice	in	order	to	maximise	the	efficiency	of	your,	and	your	
school’s,	use	of	FMS.

Course Code IT-0118-T002

Date and time Spring 2018: 24 Jan 2018, 09:30-12:30

Price £95/£80* per delegate

Venue Octavo Boardroom

* Discount for schools who purchase an IT annual package
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* Discount for schools who purchase an IT annual package

Title SIMS School Census

Audience Staff	with	responsibility	for	preparing	the	statutory	census	return	
who	have	a	working	knowledge	of	SIMS.

Overview School Census is a data collection exercise to provide the Central 
Government with data from the schools’ management information 
systems	(MIS).	The	data	collected	is	determined	by	Government	
requirements,	but	may	also	be	used	by	local	authorities	(LA).

This course covers preliminary preparation for the school census 
return, the procedure for creating a return and how to correct any 
outstanding	validation	errors.

Course Code Various – please see below 

Date and time Autumn 2017: IT-0917-T001,	21	Sep	2017,	09:30-12:30
Spring 2018: IT-0118-T001, 10 Jan 2018, 09:30-12:30

Price £95/£80* per delegate

Venue Octavo Training Room

Title SIMS.Net - Attendance

Audience Staff	with	responsibility	for	attendance	who	have	an	understanding	
of attendance procedures and who are familiar with SIMS

Overview Strong	attendance	has	a	direct	impact	on	achievement.	Learn	how	
to	make	the	best	use	of	SIMS	attendance	for	effective	attendance	
monitoring.	

This course covers the procedures in Attendance which enable 
you to meet your school’s day to day statutory attendance 
monitoring	needs.	It	includes	configuring	Attendance,	preparing	
letters,	capturing	data	efficiently,	statutory	attendance	codes	and	
extracting	information	through	a	variety	of	reports.

Note: SIMS Lesson Monitor functionality is not covered in this course.

Course Code Various – please see below 

Date and time Summer 2017: IT-0517-T001,	3	May	2017,	09:30-15:30
Autumn 2017: IT-1117-T003,	29	Nov	2017,	09:30-15:30

Price £190/£160* per delegate

Venue Octavo Boardroom
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Title SIMS FMS - DailyTasks (suitable for new users)

Audience Staff	responsible	for	the	day	to	day	tasks	within	FMS.	Suitable	for	
new	users.

Overview FMS	is	a	finance	package	that	runs	separately	to	SIMS,	however,	
FMS	can	be	linked	to	gain	information	from	SIMS.	

FMS can record all order and invoice information for suppliers, 
recording budgets and commitments along with cash book 
transactions,	petty	cash	and	general	journals.	It	also	produces	
cheque runs and bank reconciliations along with all the period end/
year	end	procedures.	

This course will cover the day to day aspects of FMS, including 
orders, invoices, payments, recording income and dealing with 
petty	cash.	Local	bank/central	processes	will	be	covered	as	
appropriate.	

Will	get	you	up	to	speed	on	the	daily	tasks	within	FMS.	

Course Code IT-1117-T004

Date and time Autumn 2017: 14	Nov	2017,	09:30-15:30

Price £190/£160* per delegate

Venue Octavo Boardroom

* Discount for schools who purchase an IT annual package
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* Discount for schools who purchase an IT annual package

Title SIMS Personnel User

Audience Staff	with	responsibility	for	updating	and	maintaining	personal,	
professional	and	contractual	information	of	staff.

Overview To	learn	how	to	manage	staff	information,	including	School	
Workforce	Census	data.	You	will	learn:
 
• The SIMS Personnel record 
• How to add new appointments to SIMS Personnel 
•	 Understanding	contracts	
•	 Managing	staff	leavers	
• How to deal with promotions 
•	 Maintaining	staff	qualifications,	absence	and	training	details

Course Code IT-1117-T001

Date and time Autumn 2017: 1	Nov	2017,	09:30-15:30

Price £190/£160* per delegate

Venue Octavo Boardroom

Title SIMS.Net - Office User

Audience The	course	is	aimed	at	new	users	of	SIMS	in	the	school	office,	new	
recruits	or	staff	with	new	responsibilities	in	school.

Overview A school’s management information system (MIS) holds a vast 
amount of data, which if accurately maintained, can be used to 
inform school improvement strategies and support a wide range 
of school management activities, including processing statutory 
returns.

The	school	office	is	the	hub	of	day	to	day	pupil	data	management.	
Using	typical	scenarios	encountered	on	a	regular	basis,	the	course	
takes a new user through the main procedures for maintaining 
accurate	and	useful	data	within	the	school’s	MIS.

Course Code Various – please see below

Date and time Spring 2017: IT-0417-T002,	18	Apr	2017,	09:30-15:30
Autumn 2017: IT-1117-T002,	9	Nov	2017,	09:30-15:30

Price £190/£160* per delegate

Venue Octavo Boardroom
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Title School Workforce Census

Audience Staff	responsible	for	statutory	returns	and/or	for	maintaining	staff	
details in SIMS or elsewhere with a working knowledge of SIMS 
Personnel.

Overview To learn how to use SIMS to provide the information collected by 
the	School	Workforce	Census.	You	will	learn:

• Background information to the School Workforce Census 
• Initial preparation of SIMS to enable the production of School  
 Workforce Census 
•	 Reviewing	and	editing	the	full	range	of	staff	data	to	support	 
 School Workforce Census 
• Producing the School Workforce Census 
• Consideration of validation errors

Course Code IT-1017-T001

Date and time Autumn 2017: 17	Oct	2017,	09:30-12:30

Price £95/£80* per delegate

Venue Octavo Training Room

Title SIMS Reporting in Personnel

Audience Staff	with	responsibility	for	updating	and	maintaining	personal,	
professional	and	contractual	information	of	staff	who	wish	to	
extract	data	as	reports.

Overview This course explores the production of existing reports and the 
design	of	custom	reports	to	support	the	analysis	of	personnel	data.

• Running and previewing existing reports 
• Designing and running your own reports 
• Editing existing reports 
• Creating new reports from existing ones 
•	 Management	of	reports.	

Course Code IT-0717-T001

Date and time Summer 2017: 14	Jun	2017,	09:30-15:30

Price £190/£160* per delegate

Venue Octavo Boardroom

* Discount for schools who purchase an IT annual package
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* Discount for schools who purchase an IT annual package

Title SIMS Technology for Technicians

Audience Technicians from primary or secondary schools who want to 
understand	the	technologies	that	support	SIMS.

Overview Designed for delegates who want to improve their knowledge 
of	the	different	components	required	for	SIMS	and	FMS	to	run	
effectively.	A	network	manager	is	responsible	for	many	tasks	and	
this course will cover a number of areas associated with SIMS, FMS 
and	Discover.	This	course	will	cover:
• An understanding at component level of SIMS technologies and  
	 configuration	options	
• Planning for a new SQL database server 
• An overview of upgrading SIMS with Solus³ 
• 3rd party connectivity options 
• Planning a SIMS server upgrade and migration

Course Code IT-0617-T001

Date and time Summer 2017:	9	Jun	2017,	09:30-15:30

Price £190/£160* per delegate

Venue Octavo Training Room

Title IT Coordinators Update Meetings

Audience IT technicians

Overview These	update	meetings	are	a	way	of	keeping	IT	support	staff	
abreast of current issues, give delegates a chance to discuss best 
practices between schools and an opportunity to raise current 
issues	in	your	school.

We will discuss hot topics and new updates in the IT world and how 
these	can	be	applied	to	your	school.	

Course Code Various – please see below

Date and time Summer 2017: IT-0717-T003,		18	Jul	2017,	09.30-14.30	
Autumn 2017: IT-1017-T002,	12	Oct	2017,	09.30-14.30	
Spring 2018: IT-0318-T005,	16	Mar	2018,	09.30-14.30	
Summer 2018: IT-0717-T00,	12	Jul	2018,	09.30-14.30		
Autumn 2018: IT-1018-T001,	4	Oct	2018,	09.30-14.30	

Price £200 for annual subscription
£100 per delegate

Venue Octavo Training Room
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Title Computing Training Days

Audience Course for new computing subject leaders or those who would like 
a refresher

Overview Noticed	what	a	significant	and	challenging	role	you	have	taken	
on? This course will support you - someone new to the role or 
who	would	like	a	refresher	-	in	effective	subject	leadership	of	
Computing.		

Agenda includes:
• The role of the Computing Subject Leader 
•	 Auditing	your	current	resources	and	staff	confidence	
• Enabling a Shared Vision and Strategy 
•	 Effective	CPD	for	staff
• Developing the Computing Curriculum through: 
  • Organising and managing resources 
  • Developing individual skills
  • Assessment and planning

All refreshments and lunch included please notify us if you have 
any	specific	food	requirements.	 
Please	bring	along	a	wifi	enabled,	fully	charged	internet	device	
(laptop)	able	to	connect	to	an	external	network.

Course Code IT-0517-T003

Date and time Summer 2017: 12	May	2017,	9.30-15.45

Price £190/£160*

Venue Octavo Training Room

* Discount for schools who purchase an IT annual package

Get in touch
If you would like further information about the  
services	and	support	we	can	offer	do	not	hesitate	 
to get in contact with us: 

 020 8241 5470 
 servicedesk@octavopartnership.org

Alternatively please visit www.octavopartnership.org	where	you	can	find	details	on	
our	services	and	the	entire	Octavo	Team.
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The Literacy Centre

Central CPD

Title Active Reading: Guidance for parents and volunteers in school

Audience Parents and volunteers

Overview This training session will cover the strategies children can apply 
when	reading;	when	to	help;	prompts	and	questions	to	use.	The	
training will be delivered to a small group and will be packed with 
practical	examples	and	strategies	to	use.	
This training is an invaluable way to build on the enthusiasm of 
parents	and	volunteers	whilst	maximising	their	impact.

Course Code To	be	confirmed

Date and time To	be	confirmed	–	to	express	an	interest	please	contact	 
literacycentre@octavopartnership.org

Price £20 per delegate

Venue Croydon Literacy Centre, Howard Primary School, Dering Place, 
Croydon, CR0 1DT

Title Maximising Reading Intervention. Training for Teaching 
Assistants

Audience Teaching Assistants

Overview Reading is a complex process drawing on a range of knowledge, 
strategies	and	skills.	But	reading	accuracy	is	only	part	of	the	
challenge.	Comprehension	is	also	essential	for	successful	reading.	
This course is designed to raise awareness and understanding 
of	the	processes	involved.	It	will	give	practical	approaches	for	
developing and applying phonic skills, visual strategies and 
increasing	skills.	Participants	will	learn	different	ways	to	approach	
texts	in	order	to	build	confident	readers.

Course Code CLC-0917-T001

Date and time Autumn 2017:
13	Sept	2017,	1.30-3.00pm
27	Sept	2017,	1.30-3.00pm
11	Oct	2017,	1.30-3.00pm
18	Oct	2017,	1.30-3.00pm

Price £100 per delegate

Venue Croydon Literacy Centre, Howard Primary School, Dering Place, 
Croydon, CR0 1DT



Title Bespoke In-School Training and Support

Audience Headteachers and senior leaders

Overview Tailored	in-school	training	to	meet	your	needs.	This	can	include	
audit of current provision, advice on approaches and strategies, 
Inset, advice sessions/surgeries, access arrangements for exams 
and	other	bespoke	support.	

Price Price	dependent	on	the	support	your	school	requires.
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* Discount for CHTA schools

In-school Support

Get in touch
If you would like further information about 
the	services	we	can	offer	you	please	contact:

 07920 657752
 literacycentre@octavopartnership.org

Alternatively please visit  
www.octavopartnership.org where you 
can	find	details	on	our	services	and	the	
entire	Octavo	Team.
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Please	visit	us	at	www.octavopartnership.org	to	view	and	book	our	upcoming	courses.	
You can also view updated information about the venue of the training courses that 
you	are	interested	in.

Want to see more?

All of our credit bundles, subscriptions, in school support and training can be 
purchased	via	our	online	portal	though	your	school’s	shopping	basket.	

Just log into your account and book today! 

Not sure if your school has an account with us yet?
Contact	enquiries@octavopartnership.org	or	call	020	8241	5460	and	we	can	set	up	
your	school	and	users	right	away.

What happens next?



Octavo Partnership, 4th Floor, Croydon Clocktower, 
Katharine Street, Croydon, CR9 1ET

Trust our knowledge and expertise

020 8241 5460
020 7345 1800
enquiries@octavopartnership.org
octavopartnership.org

School Improvement Education Welfare Educational Psychology

Information Systems Governor Services Human Resources

Finance Services Education Business 
Partnership

Literacy Centre

octavoprtnrshp
octavo-partnership

https://twitter.com/octavoprtnrshp
https://www.linkedin.com/company-beta/9272326/?pathWildcard=9272326



