
DISCLOSURE FORM FOR ALL SCHOOL VOLUNTEERS & GOVERNORS
XXXX School/Academy/Organisation (delete as applicable) is committed to safeguarding and promoting the welfare of children and we expect all staff, volunteers and governors to share this commitment. 

This form is to be completed by all volunteers/governors who undertake activities within XXXX School/Academy/Organisation (delete as applicable) the school on a regular* basis but whose position no longer meets the criteria of ‘regulated activity’.

This volunteer/governor position is exempt from the Rehabilitation of Offenders Act 1974; 
__________________________________________________________________
This position involves working in a school (i.e. “a specified place”) with vulnerable groups, specifically children.  It requires an enhanced Disclosure & Barring Service (DBS) check but does not meet the criteria for a check against the barred lists for children/adults. As a result, in order for a volunteer/governor to commence duties prior to receipt of your DBS Disclosure, you must complete this form.  
The information obtained from the DBS check is used to help safeguard vulnerable groups. It will not be used to discriminate unfairly against those who disclose something which we consider unrelated to working with vulnerable groups.  
Having a criminal record will not automatically bar you from working as a volunteer or a governor.
We comply with the Disclosure & Barring Service (DBS) code of practice and have a written policy on the recruitment of ex-offenders, both of which are available on request. As you have applied to work as a volunteer/governor position that gives you privileged access to vulnerable groups, you are required to declare any relevant convictions, adult cautions or other matters which may affect your suitability to work with children. This may include driving offences.  

As a result of amendments to the Rehabilitation of Offenders Act 1974 (exceptions order 1975) in 2013 and 2020, some minor offences are now protected (filtered) and should not be disclosed to potential employers, and employers cannot take these offences into account. 

Please read the guidance on the filtering of “protected” convictions and cautions before completing this form. It can be accessed at:
https://hub.unlock.org.uk/knowledgebase/filtering-cautions-convictions/  
If you are unsure whether you need to disclose criminal information, you should seek legal advice or you may wish to contact Nacro or Unlock for impartial advice. There is more information on filtering and protected offences on the Ministry of Justice website. 

Nacro - https://www.nacro.org.uk/criminal-record-support-service
Unlock – http://hub.unlock.org.uk
Please note that this disclosure may not necessarily prevent you from taking up the position. The nature of the offence, how long ago it took place, your age at the time and any other relevant factors may be considered when a decision is made. 

Trust and honesty is also a vital part of the decision making process and so it is important to fully disclose anything prior to your appointment.

* Regular is defined as being once a week or more in a 30 day period; 4 days or more in a 30 day period or overnight.  However, due to the nature and position of school governor’s, this frequency test should not be applied to school governors, and all school governors will be DBS checked and therefore must be asked to complete this form prior to the DBS check . 

********************************************************************************************
Full Name:      








Previous Name (if any): 
Date of Birth:     







	1
	Do you have any convictions or adult cautions that are unspent?

Yes/No

If yes, please provide details in the table below.

	2
	Do you have any other cautions or convictions that would not be filtered?

Yes/No

If yes, please provide details in the table below.

	3
	Do you have any cautions or convictions for offences committed in another country which would be relevant to your suitability for his post in line with the law in England/Wales?

Yes/No

If yes, please provide details in the table below.

	4
	Are you known to the police or children’s social care for any reason that could affect your suitability for this post?

Yes/No

If yes, please provide details in the table below.

	5
	Have you have ever been the subject of any child protection concern, either in your work or personal life, or been the subject of, or involved in, any disciplinary action in relation to child protection, including any which are time expired? 

Yes/No

If yes, please provide details in the table below.

	6
	Have you been the subject of any disciplinary investigation and/or sanction by an organisation due to concerns about your behaviour towards children?  

Yes/No

If yes, please provide details in the table below.

	7.
	*Only relevant for recruiting to a volunteer post working in regulated activity with children

Are you included on the DBS children’s barred list?

Yes/No/Not applicable

If yes, please provide details in the table below.

	8.
	*Only relevant for recruiting to a volunteer post working in regulated activity with adults
Are you included on the DBS adult barred list?

Yes/No/Not applicable

If yes, please provide details in the table below.

	9.
	*Only relevant to Management posts in independent schools/academies and governors in maintained schools and academies
Have you been prohibited from management of an independent school (s128)?

Yes/No/Not applicable

If yes, please provide details in the table below.

	10.
	*Only relevant to posts involving the provision of early years childcare (this covers the age range from birth until 1 September following a child’s fifth birthday, that is up to and including reception year) or later years childcare (this covers children above reception age but who have not attained the age of 8)

Are you disqualified from working with children under the Childcare Act (see https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006 for more information)

Yes/No/Not applicable

If yes, please provide details in the table below

	11.
	Have you lived or worked outside the UK for more than 3 months in the last 5 years *This will need to be amended to reflect your school policy.
Yes/No

If yes, please provide details in the table below.

	12.
	Are you subject to sanctions relating to working with children in any country outside of the UK?

Yes/No

If yes, please provide details in the table below.


Important notes: 

· Failure to disclose any disclosable criminal convictions could lead either to your application being rejected or, if you are appointed, to dismissal if it is subsequently discovered that you have had any criminal convictions.  

· It is a criminal offence to apply for a position working with children if you are excluded from doing so. 

DECLARATION

I declare that all the information I have provided in this disclosure is full and correct at the time of application and that I have not omitted anything that could be relevant to the appointment of someone who will work with children. I understand that the recruitment panel may be made aware of any relevant information that I have disclosed in order to discuss the matter(s) with me as part of the recruitment process and that, if my application is successful, a risk assessment of the disclosed information will be held securely on my personnel file. I understand that the declaration of a criminal record will not necessarily prevent me from being offered this role. 
SIGNATURE 
:
     
DATE 

:

     
DATA PROTECTION 

I hereby give my consent for the information provided on this form to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies as detailed in the School’s Privacy Notice”.
SIGNATURE 
:
     
DATE 

:

     
Please return this form to (Name), (Job Title)

	Date of any

Caution, final warning, reprimand, conviction or pending hearing.

DD/MM/YY
	Offence
	Details of Police/Court involved 
	Sentence
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