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	Advertisement Order Form




London Borough of Croydon – Schools Advertising
E-mail: vacancies@croydon.gov.uk
	Contact Details: To be completed by Recruitment & Retention Consultancy ONLY

	To:
	vacancies@croydon.gov.uk
	Date:
	

	From:
	
	Tel:
	

	E-mail:
	
	Fax:
	

	Order/PO No. (if req. on invoice)
	
	
	

	
	
	
	


	School Details: 


	School Name:
	

	Invoice Contact*:
	

	School Address*:
	


*Only required if school liaising directly with the agency
	Advert Style:

	Style:
	Display
	Composite:
	No

	Colour:
	None
	Additional Logos?
	 FORMCHECKBOX 
 If Yes, please send high res (min. 300dpi) .tif or .eps version via email with order*

	Is Creative/Digital Design input required?
	 FORMCHECKBOX 


	Do you require your advert to be copy written?
	 FORMCHECKBOX 


	Have you had difficulty in filling this post in the past and would like some assistance/advice?
	 FORMCHECKBOX 



Your Account team will contact you if the any of the above areas are ticked to discuss your requirements in more detail.

	Media Preferences:

	Online and Press Publication(s):
	If ‘Other’ please specify:
	Insertion Date(s):
	Classification (if known)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	*If classification is not known, Barkers will make a recommendation based on copy supplied and advice from media. However, ultimate confirmation of classification will be client’s area of responsibility


	Other Instructions Inc. Colour, Special Sizes etc.:

	     

	     


ADVERT TEXT:

Please attach draft copy
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