DBS POSITIVE DISCLOSURE SCHOOL DECISION RECORD
1. GENERAL INFORMATION
School: Please Select School Name
Name of applicant: Click here to enter text.
Position applied for: Click here to enter text.
Discussion around positive DBS, between Head and Chair on:  Click here to enter a date.
Applicant interviewed (delete as appropriate):  

NO ☐    

YES ☐ on: Click here to enter a date..[Date]


☐ New DBS check 

☐ DBS Renewal   
Date of Previous DBS disclosure : Click here to enter a date..

Was previous DBS check clear? 

☐ YES

☐ NO   Provide details of previous decisions below:
Click here to enter text.
(Continue on separate A4 sheet if required). 


2. LATEST DBS DISCLOSURE 
Details of each Caution 

	Offence
	Date of Offence
	Police Force issued by
	Disposal

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.


Details of each Warning

	Offence
	Date of Offence
	Police Force issued by
	Disposal

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.


Details of each Reprimand

	Offence
	Date of Offence
	Police Force issued by
	Disposal

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.


Details of each Conviction

	Offence
	Date of Offence
	Court
	Disposal

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter a date.
	Click here to enter text.
	Click here to enter text.


Provide details of any other information recorded on the DBS certificate on a separate sheet and affix to this form.

3. CONSIDERATIONS

Had the individual previously disclosed any cautions, warnings, reprimands or    convictions?
☐ YES
☐ NO    

If NO, or details provided do not match the disclosure, ask individual why and record reasons given: 

Click here to enter text.
If YES, when did the individual disclose the details:
☐ At job interview
☐ At time of, or shortly after offence

☐ Other. Please specify when: Click here to enter text.

Does any offence involve Benefit Fraud?
☐ NO    ☐ YES

If YES, record details of how much money was fraudulently claimed etc. here:

£ Click here to enter text.

4. CIRCUMSTANCES OF EACH OFFENCE

Click here to enter text.
Ask individual to provide full explanation of the circumstances of each offence, including what happened, when and why, using additional A4 sheets as required and attaching them to this form:

5. DECISION

Having evaluated the potential risks, it is the decision that (please tick one box only):

☐The School will continue to employ/engage the individual. 

☐ The School will continue to employ/engage the individual with the following conditions applied:
 Click here to enter text.
Provide details of the rationale for the decision to continue to employ/engage the individual, whether it is with or without conditions, here: 

Click here to enter text.
☐ The School will not be employing / engaging this individual.

Head Teacher / Nominated Governor signature: ……………………………………………….

Chair of Governing Body signature: ………………………………………………………………

Confidentiality - Given the nature of the content, this form must be handled and stored in accordance with the DBS Code of Practice.
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