FORM 1

To

:
schoolspayroll@croydon.gov.uk  

From

:
..........................................................
School

Date

:

Subject
:
Out of School Activity payments
Please find below details of Support Staff, already employed by the school, who are to be paid the lump sum amount shown with their salary on:
...................................................................................................................................

This one-off payment is for assisting with the delivery of Booster Classes for the period from ……………………… to …………………………… 
	Name
	Employee No.
	Amount to be paid
	Cost Code

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please note that these payments will be superannuable.

Signed : ...................................................................(Headteacher)
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