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A Self-Review Tool for Safeguarding and Child Protection in Schools 

This document has been written to assist Governing Bodies and Headteachers and the senior designated person for safeguarding children in reviewing arrangements for carrying out their functions with a view to safeguarding and promoting the welfare of children. 
Section 175 of the Education Act 2002 introduced this new duty for governing bodies. 
·  s175 requires governing bodies of maintained schools to make arrangements that ensure their functions are carried out with a view to safeguarding and promoting the welfare of children.
·  s157 & the Education (Independent Schools0 (England) Regulations – requires proprietors of independent schools (Including academies & City technology colleges) to have arrangements to safeguarding and promoting the welfare of children.

· In addition, governing bodies must have regard to any guidance issued by the Secretary of State in considering what arrangements they need to make to meet the requirements of Section 175.

· The guidance ‘Safeguarding Children in Education’, January 2007 outlines the arrangements that need to be in place to meet those duties. 

  Name of Senior designated person for safeguarding: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
  Name of deputy designated person for safeguarding: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

  Name of designated person for looked after children: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
  Name of designated governor for safeguarding children: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

  Child protection / Safeguarding policy & procedures reviewed on: (date): . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	
	Governing Bodies should ensure
	Action required

	1
	Child protection policy and procedures in place which is in accordance with CSCB guidance & procedures.
	Yes/No
	

	2
	E-Safety policy incorporated into the child protection, anti bullying and behaviour policies.
	Yes/No
	

	3
	Child Protection policy reviewed annually?
	Yes/No
	

	4
	Child protection policy and procedures summary in induction pack for all staff.
	Yes/No
	

	5
	Designated members of staff have received the local authority ‘working together’ training within the last two years.
	Yes/No
	

	6
	All staff received basic child protection training within the last three years. (Register of staff who have attended the training)
	Yes/No
	

	7
	Is there a register of all the staff who have received the child protection training?
	Yes/No
	

	8
	The nominated governor received training from the local authority.

(Safeguarding responsibilities of the governing body)
	Yes/No
	

	9
	Number of staff trained to undertake the common assessment framework training
	
	

	10
	Written confirmation that all external bodies providing services have appropriate child protection policies and procedures in place and a protocol for dealing with school’s safeguarding person.

(Governing body of the school controls the use of the schools premises).
	Yes/No
	

	11
	Written confirmation that external bodies providing services operate safer recruitment procedures.
	Yes/No
	

	12
	Whistle blowing policy in place


	Yes/No
	

	


	
	Safer Recruitment Procedures
	Action required

	13
	Single central record of staff in place

(Governor need to ensure that there are no gaps in SCR)
	Yes/No
	

	14
	Head teacher has received safer recruitment training
	Yes/No
	

	15
	Nominated governor received safer recruitment training
	Yes/No
	

	16
	New staff awaiting ECRB disclosures have had list 99 checks carried out (from Nov 2011, ISA registration check)
	Yes/No
	

	17
	Existing staff have had their ECRB checked within the last three years.
	Yes/No
	

	18
	New volunteers (frequent or intensive activity) have had ECRB carried out.
	Yes/No
	

	19
	All governors have had ECRB carried out
	Yes/No
	

	


	
	Allegation against staff

	20
	Procedures for dealing with allegations of abuse
	Yes/No
	

	

	
	Safeguarding Data (Termly)
	Number
	Action required

	21
	Number of allegations against staff?
	
	

	22
	Number of referrals to children’s social care?
	
	

	23
	Number of common assessment frameworks completed?
	
	

	24
	Number of ‘looked after’ children?
	
	

	25
	Number of children with a ‘child protection plan’?
	
	

	


	
	Head teacher / Senior Designated Person for 

Safeguarding should ensure:
	Action required

	26
	The policies and procedures adopted by the Governing Body are fully implemented.
	Yes/No
	

	27
	Staff are given guidance/training  on safer working practice.

(Guidance for safer working practice for adults who work with children & young people)
	Yes/No
	

	28
	Are staff required to sign to an agreement about a code of conduct.
	Yes/No
	

	29
	Staff and volunteers feel able to raise concerns about poor or unsafe practice (whislebowing).
	Yes/No
	

	30
	Schemes of work within the curriculum include lessons on keeping safe and recognising behaviour that is not acceptable.

 ‘Safeguarding Children & safer recruitment in Education, Annex A’
	Yes/No
	

	
	Pupils in work-placements

	31
	Procedures are in place for pupils on long term work placements, in line with detail in ‘Safeguarding Children in Education’, Jan 2007, (Annex A, appendix 14)

Where the placement is:

· for more than one day per week;

· for longer than one term in any academic year; 

· aimed at children who may be vulnerable
· one where the workplace supervisor or a colleague will have substantial unsupervised access to the child, because of the nature of the business.
or has a residential component.
	Yes/No
	

	


	Policies relevant to safeguarding children

	Legally required
	Notes – suggested details
	In Place
	Person/s Responsible
	Deadline

	Action Plan following OFSTED inspection
	Addresses any issues relating to safeguarding
	Yes/No
	
	

	Annual Report to Parents
	Measures school makes for safeguarding children
	Yes/No
	
	

	Attendance Policy
	Include targets and links with safeguarding
	Yes/No
	
	

	Child Protection
	Detailed procedures familiar to all staff, governors and volunteers.
	Yes/No
	
	

	Complaints procedure
	Headteacher, Deputy Headteacher and Chair and Vice Chairman of Governors to be versed.
	Yes/No
	
	

	Curriculum
	How curriculum contributes to safeguarding children
	Yes/No
	
	

	Discipline (including anti-bullying)
	Measures taken for safeguarding children; cross- reference to positive handing policy.
Also need to take account of measures relating to bullying and harassment by the use of information communication technology.
	Yes/No
	
	

	Health and Safety
	Include measures taken for safeguarding children
	Yes/No
	
	

	Home-school agreements
	Include measures taken for safeguarding children
	Yes/No
	
	

	Minutes of the governing body and its committees meetings.
	Includes reviewing and monitoring of safeguarding procedures
	Yes/No
	
	

	Prospectus
	Information on school’s duties and procedures regarding safeguarding children, including name of Designated Officer(s).
	Yes/No
	
	

	Race Equality
	Measures taken for safeguarding children
	Yes/No
	
	

	Sex Education
	How curriculum contributes to safeguarding children
	Yes/No
	
	

	Special Educational Needs
	Reference to safeguarding children, particularly regarding identifying safeguarding needs of individuals
	Yes/No
	
	

	Staff discipline, conduct and grievance procedures
	Details of procedures that must be followed if allegations of abuse are made and information for staff involved
	Yes/No
	
	


	Policies relevant to safeguarding children

	Recommended
	Notes – suggested details
	In Place
	Person/s Responsible
	Deadline

	Safe working practices for the protection of children and staff
(boundaries to professional behaviour)
	Guidance about which behaviours constitute safe practice and which behaviours should be avoided.
	Yes/No
	
	

	First Aid, including administration of medicines
	Details of first aiders and dates of training, protocols agreed with parents/health professionals for individual medical needs
	Yes/No
	
	

	Internet access
	Include clear rules regarding what is permissible for staff and pupils and pupil supervision requirements.
	Yes/No
	
	

	Out of school visits
	Include explicit references to safeguarding children
	Yes/No
	
	

	Use of photography and video recording
	Include protocols for displaying photographs, publication in prospectuses, newspapers and guidelines for parents at school events. Parental consent to use of photographs.
	Yes/No
	
	

	Recruitment procedures
	Procedure, as detailed in Safeguarding Children & safer Recruitment in Education,2007
	Yes/No
	
	

	School security 
	Measures taken; management of visitors
	Yes/No
	
	

	Physical intervention and positive handling
	Procedures based on DCSF guidance

“Use of Force to Control or Restrain Pupils” 2007 (available on Teachernet). This guidance replaces Circular 10/98.
	Yes/No
	
	

	Volunteers and occasional visitors
	Measures school makes for safeguarding children
	Yes/No
	
	

	Whistle blowing
	Clear information for staff on steps to take if they have concerns about persons working in school
	Yes/No
	
	


Nefertiti Logan
Planning & Reviewing Officer 
Children Quality Assurance Unit
Department for Children, Young People & Learners

London Borough of Croydon

Telephone: 020 8726 6000 ext 60422
 Email: nefertiti.logan@croydon.gov.uk
	Action 
	By whom 
	By when
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