NQT’s Initial Meeting with Headteacher / Induction Tutor
Form A
	School
	
	NQT
	
	Headteacher
	
	Date
	

	Purpose of meeting
	Notes

	1.  Discuss the support, monitoring and

assessment procedures which will be provided to assist the successful induction and professional development of the NQT
	

	2.  Evaluate how the term has started, giving

consideration to the areas that the NQT feels confident about & aspects s/he feels needs development
	

	3.  Provide the name of the contact person in the

Appropriate Body
	

	 4.   Discuss which aspects from the areas 
       identified above, can be used to set the    

       objectives for self- improvement and 
       development which will be agreed at the first 
       review meeting
	

	5.  Discuss whether guidance so far has been

sufficient, particularly in the areas of planning and assessment
	

	6.  Consider areas for classroom observation and

set the date for the first observation
	

	7.  Discuss future support from induction tutors and

headteacher. Discuss courses to further develop individual performance
	

	8.  Plan date of review and assessment meetings

for the year
	

	9.  Provide form for professional development

record and discuss
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