
Setting your Contact Preferences 
Log 

into the 
Octavo portal. 

From the homepage select 
the drop down arrow besides 

your name, in the top right 
hand side of the screen. 

Click ‘My Profile’. 

From 
the ‘My 

Profile’ page 
you can edit your 
personal details, 
including contact 
details, and view 

your access 
rights. 

To 
update 

your contact 
preferences click 
the pencil icon 
of the ‘Contact 
Preferences’ 

box.



Setting your Contact Preferences 

Select 
your desired 

contact preferences 
and click save. 

You can update these 
at any time and we will 

as a result amend 
our records as a 

result.  

We have 
three levels of contact 

preferences:

All Marketing
You will receive all Octavo marketing 

material

Targeted Only
You will only receive marketing only based 

on your job title. 

None
You will receive no marketing 

material from Octavo


